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The Minutes of the Annual Council Meeting of Shipley Parish Council held on Thursday 15th May 2025 
commencing 7:30 pm held at the Andrew Hall, Shipley. 

 
60. Election of Chairman – Cllr Wright nominated Cllr Payne to be Chairman. Cllr Payne accepted the 

nomination which was seconded by Cllr Huggett. Members voted, unanimously, to elect Cllr Payne 
to be Chairman. Cllr Payne then signed the Acceptance of Office form and took the Chair. 

61. Election of Vice Chairman - Cllr Tuck nominated Cllr Wright to be Vice-Chairman. Cllr Wright 
accepted the nomination which was seconded by Cllr Huggett. Members voted, unanimously, to 
elect Cllr Wright to be Chairman. Cllr Wright then signed the Acceptance of Office form. 

62. To co-opt Parish Councillors. 
The Chairman announced that two applications had been received from Mrs Hood and Mr Barrett. 
Mr Barrett was in attendance and was asked to present his application. Following his presentation, 
the Chairman adjourned the meeting to allow councillors to review both applications. The press 
and public were invited to leave the meeting. Following discussion, the press and public were 
invited back to the meeting which then resumed. A ballot took place, and the councillors voted, 
unanimously, to co-opt Mrs Hood and Mr Barrett as parish councillors. Mr Barrett signed his 
acceptance of office form and joined the council. 

63. Attendance and Apologies for Absence  
Those Present: Cllr Payne (Chairman), Cllr Barrett, Cllr Huggett, Cllr Nunn, Cllr Larcombe, Cllr 
Smale, Cllr Tuck and Cllr Wright. 
Also Present: HDC Cllr Blackburn, HDC Cllr Jeffrey and P. Richards (Clerk).  
Six members of the public were present. 
Apologies: Apologies were accepted from Cllr de Zoete, Cllr Emrich and WSCC Cllr Jupp. 

64. To receive any declarations of interests from members in respect to Items on the agenda – Cllr 
Nunn declared an interest in item 76 (donation to Shipley Church). She requested a dispensation 
to remain at the meeting during the discussion but would not vote on the item. This was AGREED 
unanimously. 

65. Public Session  
A resident suggested that the draft Minutes were inaccurate as councillor members who were part 
of Greener Shipley should have declared an interest at that meeting. He felt that these councillors 
should not then have voted on the item later in the agenda relating to the Greener Shipley Terms of 
Reference. The Chairman advised the resident that the Greener Shipley parish councillors had 
been voted previously to their roles by the parish council and explained the role of the working 
group. The Clerk was asked to clarify the issue and confirmed that Greener Shipley was a working 
group of the parish council. The resident suggested that a vote was taken at that meeting on an 
item that was not on the agenda. The Chairman disagreed with his comment and advised that the 
matter in question was on the agenda for discussion. The resident continued his insistence that a 
declaration of interest should have been made as per SPC’s code of conduct. The Clerk repeated 
that the vote was in accordance with SPC’s regulations and that if the resident had an issue with 
his decision that he raise a formal complaint. The resident interrupted the Clerk. The Clerk asked 
him to not to interrupt and further advised that any code of conduct issues should be relayed to the 

Shipley Parish Council 

Clerk:   Mr Paul Richards, Dawtreys, Bracken Lane, Storrington, West Sussex, RH20 3HR    
Tel:  07824 312070   Email: clerk@shipley-pc.gov.uk       
Website:  www.shipleyparishcouncil.org.uk 
 
 

Chair:  Cllr Matthew Payne, Purveyors Farmhouse, Coolham Road, Coolham, West Sussex, RH13 8GP   
Email:   matthew.payne@shipley-pc.gov.uk 
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HDC Monitoring Officer. The resident continued to state that declarations of interest relating to any 
matter regarding Greener Shipley should be made in all future meetings. Cllr Tuck announced she 
was very uncomfortable with this question and left the meeting. The resident offered his apologies 
if his question caused offence, but Cllr Tuck was upset with his remarks. 
 

20:06 – Cllrs Tuck and Huggett left the meeting. 
 
The Chairman advised that the resident was incorrect and suggested he had confused external 
interest with those internal matters relating to parish council business.  
 
A resident shared the sad news of the recent passing of the Coolham Village Hall Bookings 
Secretary. The Chairman recorded the condolences from the parish council on receiving such sad 
news. 

66. Approval of the draft Minutes from the last ordinary meeting held on 7th April 2025. 
The draft minutes, having been circulated previously, were taken as read. The Chair proposed that 
they be accepted and signed as a correct record. This was AGREED.  

67. Matters Arising from the previous meeting (for information only). 
• Item 77 – SID – Cllr Smale to share details;  
• Item 25 – Survey – the Chairman to review the feedback comments; 
• Item 39 - DCX/24/1289 – HDC Cllr Jeffrey provided an update; 
• Item 39 - DC/24/1966 - HDC Cllr Jeffrey provided an update; 
• Item 40 - Sincox Lane develop - HDC Cllr Jeffrey provided an update; 
• Item 40 - DC/25/0114 - HDC Cllr Jeffrey provided an update; 
• Item 40 – Prestige - HDC Cllr Jeffrey provided an update; 
• Item 41- Asbestos fly tipping – completed. No trace of rubbish; 
• Item 53 – Planning training – to be delivered by HDC officers; 
• Item 60 – website - TBA 

68. Review appointment of members to Committees, and representatives on outside 
organisations: 
• WSALC – Cllr Payne and Cllr Wright; 
• HALC - Cllr Payne and Cllr Wright; 
• Coolham Village Hall Management Committee – Cllr Huggett; 
• Representation & climate change initiatives/Greener Shipley – Cllrs Emrich and Tuck; 
• Elect Chair of the Complaints Committee – Cllr Payne; and 
• Community portfolio list. 

o History Society – Cllr Larcombe; 
o Knepp – Cllr Emrich; 
o Shipley & William Penn Primary – Cllr Tuck; 
o Shipley Community Hub – Cllr de Zoete; 
o Montessori Nursery/Coolham Village Hall – Cllr Huggett; 
o St Marys Church – Cllr Nunn; 
o Community Orchard – Cllr Emrich; 
o Shipley Bell Ringers - Cllr Larcombe; 
o Men’s Shed – Cllr Tuck; and 
o Scouts – Cllr Payne 

69. Policies and codes of conduct: 
• Members AGREED, unanimously, to approve the updated policies, procedures, and codes of 

conduct; and 
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• Members AGREED, unanimously, to agree to continue to receive agendas and reports via 
email. 

70. Public session – as per item 65. 
71. Report from the County Councillor. 

WSCC Cllr Jupp provided a written report that is attached at Appendix A.  
72. Report from District Councillors. 

HDC Cllr Jeffrey had provided an update, circulated previously, which is attached at Appendix B.  
73. Planning 

a) Planning Applications. 
o DC/25/0542 - Buck Barn Services, Worthing Road, West Grinstead - Removal of drive-

through element to existing restaurant and petrol filling station and development of the 
site to provide a drive-through restaurant, petrol filling station shop, drive-through coffee 
pod and car wash together with the reconfiguration of car parking and circulation routes, 
including a revised access slip road from the A24 (northbound) and associated 
landscaping and ancillary works. 

20:25 Cllr Huggett rejoins the meeting 
 

Members voted to add NO COMMENT to the application – VOTES: For = 1, Against = 3, 
No comment/Neutral = 3. With the casting vote of the Chairman, Members therefore 
voted to offer a no comment/neutral comment. 
Members did note concerns regarding environmental health and traffic issues. 
Environmental - members noted the large number of vermin (rats) on site and were not 
convinced by the applicant's measures to control vermin. They also noted that HDC 
Environmental Health had asked for further information. The existing McDonalds site 
generates considerable rubbish in Shipley Parish. Whilst Members acknowledged that it 
is the McDonalds customers who deposit the litter, more needs to be done by the 
restaurant to curtail rubbish and encourage better behaviour, for example with clearer 
messages asking customers to take their rubbish home with them. The addition of a Costa 
Coffee drive-through will exacerbate this issue. 
Traffic and access - Members noted issues with the proposed layout were not confident 
that the suggested roundabout would cope with queuing vehicles waiting to use both 
drive-throughs. In addition, Members suggested that the lay-by adjacent to the Buck Barn 
crossroads on the south side adjacent to the McDonalds restaurant and the land around 
it (all WSCC verge) should be adopted and turned into an additional feeder lane into the 
site to prevent traffic backing up at the crossroads as it does every day. 

b) Planning matters – none. 
c) Planning decisions - none. 

74. Roads, Footpaths, Bridleways & General Maintenance of the Parish. 
• The Clerk presented details of a proposed replacement litter bin for the Coolham Playing fields. 

Members asked that the Clerk proceed to order 2 x new bins; and 
• Cllr Smale reported an overgrown footpath adjacent to School Lane. She was asked to contact 

Cllr Emrich to resolve. 
75. WSALC/HALC – no update. 
76. Climate and Environment – no update. 
77. Finances.  

• Members approved the payments schedule that is attached at Appendix C; 
• Members reviewed a donation application from the Shipley Parochial Church Council for the 

upkeep of the graveyard. After review and discussion voting members AGREED unanimously, 
to approve a £500 donation. 
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78. Shipley Community. 
• The Chairman advised that he would assist Cllr Tuck to establish an Annual Parish Meeting 

working group to ensure all aspect of the Shipley Community were reflected at the meeting. He 
asked for volunteers to join and chair this group; 

• Cllr Nunn reminded all that the Church Fete would take place on 26th May 2025 and that books, 
bric-à-brac and tombola donations would be appreciated. She also advised of the annual pet 
blessing service on 18th May 2025. She also reported that she had submitted a list of councillors 
and council update to the parish newsletter; and 

• The Chairman repeated the parish council’s support for the proposed stoolball tournament. 
Details would be proposed by the organisers. 

79. Dates of next meetings.  
• The next Ordinary Council Meeting will be held on Monday 16th June 2025 commencing 

7:30pm at the Coolham Village Hall; and 
• The next Planning Sub-Committee Meeting will be held on a date to be advised. 

There being no further business the Chairman closed the meeting at 20:55 
 
 
Signed ……………………………………………………………………………………………………. Chair 
 
 
Date……………………………………………………………………………………………………….. 
 
 
Acronym Information 
 

 

AGAR Annual Governance and Accountability Return NPPF National Planning Policy Framework

APCAG Association of Parish Councils Aviation Group PCC Parochial Church Committee

CIL Community Infrastructure Levy PiP Permission in Principle

CSW Community Speed Watch PROW Public Rights of Way

HALC Horsham Association of Local Councils SDNP South Downs National Park

HDC Horsham District Council SHELAA Strategic Housing Economic Land Availability Assessment

HDPF Horsham District Planning Framework SID Speed Indicator Device

HAMSVA Horsham and Mid Sussex Voluntary Association SPC Shipley Parish Council

LGS Local Green Space TPO Tree Preservation Order

NALC National Association of Local Councils TRO Traffic Regulation Order

NHP Neighbourhood Plan WSALC West Sussex Association of Local Councils

  WSCC West Sussex County Council
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APPENDIX A 
 

County Councillor Report May 2025 

West Sussex Road Network  

   
West Sussex County Council’s figures for the 2024-2025 financial year have highlighted 

the significant progress made by its highways team in improving the condition of the 

county’s 2,500 miles of road. 
Between April 2024 and March 2025, the Council’s highways team delivered a wide 

programme of essential reactive maintenance and proactive improvements including:   

• 44,767 potholes repaired, using durable methods such as ‘sawn and sealed’ 

patching and ‘spray injection patching’ 

• A decrease in the average time between receiving a report and repairing a pothole 

to just 14 days 

• 134.5 miles of surfacing works, including surface dressing, micro-asphalt and 

major carriageway patching 

• 36,031 sqm of small and medium scale patching 

Over the winter months, the highways teams have also been working hard to keep 

drainage systems clear and ensure water can run off the roads as effectively as possible, 

cleansing 123,000 drainage gullies and completing 63 small scale drainage schemes. 
These works help to protect road surfaces from water damage and reduce the risk of 

flooding in the event of heavy rainfall. 

As part of the Council’s efforts to improve winter resilience on the road network, extra 

resources were provided to clear more gullies, ditches and areas where leaves build up. 
Extra CCTV resource was also brought in to monitor and identify issues, and an 

additional jetting unit was provided to clear flooded areas and get them moving as soon 

as possible. 
The team’s hard work has been reflected in the number of reports of defects, such as 

potholes or blocked drains being submitted by the public. In recent years, there has 

been an upward trend in the number of defects being reported, however, in a clear sign 
of the improvement in the condition of the county’s road network, there has been a drop 

in reports from 69,669 last year to 53,574. 

New partnerships with Volker Highways Limited and FM Conway underpin this shift from 
reactive fixes to proactive maintenance.   

At the start of this financial year, the Council transitioned to working with Volker 

Highways Limited for the delivery of core carriageway maintenance across the county. 
Volker Highways’ remit covers everything from rapid-response pothole and jet patching 

repairs to the winter maintenance programme and vegetation management. A key focus 

of the contract will be the cutting of average repair times by up to 25% while still 

ensuring that high quality services are consistently delivered.  
At the same time, FM Conway took on the contract for cyclical and small-scale drainage 

works. Their responsibilities include routine gully cleansing and the installation of new 

pipes and chambers, applying root-cause solutions to reduce repeat defects and extend 
the lifespan of drainage assets. As part of this new partnership, the frequency of the 

gully cleansing programme has also been increased. This means that all 140,000 gullies 

will now be emptied every 2 years instead of every 4 years. 
Partnering with Volker Highways and FM Conway means the county can accelerate both 

its reactive repairs and its proactive maintenance programmes across Local Highways 

Operations in another step towards its goal of a more resilient, well-maintained network.  
As part of its commitment to be carbon neutral by 2030, it is looking forward to working 
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with both organisations to adopt greener technologies and materials to reduce its 
environmental impact. 

More information about ongoing improvements to the road network can be found on the 

council’s Better Roads campaign page.  

A high number of illegally operating trade vehicles were caught during a crackdown by 

police and council officials on the outskirts of Horsham. The enforcement was carried out 

on the A264 which has recently been subjected to large levels of roadside litter.  As well 
as Sussex Police, the enforcement included Horsham District Council officials along with 

the Environment Agency, the Driver and Vehicle Standards Agency and West Sussex 

County Council.  

 

The Materials Recycling Facility (MRF) in Ford, run by Biffa on behalf of the County 

Council, handles the mixed recycling from homes across the county. Tours are available 

Monday to Friday for schools, community groups and individuals in West Sussex at no 
charge. On a tour you can see the advanced sorting systems separate different 

recyclable materials.  Each session includes a presentation, a guided tour and a chance 

to ask questions.  For further details contact 01903 712620. 

 

 
Amanda 

Jupp                                                                                                                                                                                                                                                                                              

amanda.jupp@westsussex.gov.uk 

 
  

https://www.westsussex.gov.uk/campaigns/better-roads/
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APPENDIX B – HDC REPORT 
 

HDC Update to the Parish Council – May 2025 
Local Plan Update 
In April, the government inspector responded to the council after prematurely bringing the local plan 
examination hearings to a halt back in December last year. The inspector’s recommendation is to withdraw on 
the basis that the plan does not deliver enough houses during the plan period under the council’s duty to 
cooperate. This is the exact opposite of the argument being put forward by opposition groups who argued that 
the draft Local Plan contained too many houses. 
 
The decision from the inspector is unprecedented with the inspector raising no concerns with the council prior 
to the commencement of hearings as is standard practice. It should also be noted that the local plan underwent 
a ‘health check’ prior to formal submission last year of which no concerns were raised by the planning 
inspectorate. 
 
The Council is currently considering its position and next steps with multiple options on the table including 
judicial review. There is also the potential option of a ‘call-in’ by the Minster for Housing, Matthew Pennycook. 
The council is expecting an update from our planning barristers towards the end of the week after which next 
steps will be considered from which I will be able to update you further. 
 
A statement was released by the council in light of this decision which you can read in further detail here: 
https://www.horsham.gov.uk/news/2025/04/council-rejects-inspectors-flawed-assessment-of-local-
plan?utm_medium=email&utm_source=govdelivery 
 
Prestige Haulage, Bridge Farm Road 
Members will recall that back in April, I and Cllr Blackburn spoke out against the planning application lodged by 
Prestige to regularise the movement of HGVs through the centre of Coolham village. Whilst the application had 
been recommended for approval by planning officers, the committee saw sense in the arguments being put 
forward and moved to refuse the application. 
 
It has since become apparent that despite refusal to regularise the HGV movements, movements from 5am and 
earlier have persisted. 
 
Having liaised with the planning compliance team, Prestige have lodged an appeal against the decision which in 
effect limits the enforcement action the team can take until the appeal is decided. 
However, during this period, residents can record and log evidence of unlawful movements which can be used 
as evidence to present at appeal if required. I will be shortly delivering a letter to those residents most severely 
impacted to convey this and provide them with the opportunity to request an incident log which can be returned 
to the compliance team upon completion. 
 
I will continue to work closely with the Chair on this matter and look to provide members with a more substantial 
update once further clarity is received regarding the status of the appeal. 
 
VE Day Commemorations 
On Thursday 8th of May, communities came together to mark 80 years since the end of the war in Europe. 
Community events were held across the district including in the Carfax in Horsham Town in which residents and 
councillors gathered at St Mary’s Church followed by a performance from the Sussex Band of the Royal British 
Legion before the evening closed with the ceremonial lighting of the beacon at the war memorial. 
 
Horsham Town Regeneration 
The consultation to respond to the plans to regenerate large areas of Horsham town including the Bishopric and 
the Carfax has now closed to responses with the consultation having ran from the 9th – 30th of April. 

https://www.horsham.gov.uk/news/2025/04/council-rejects-inspectors-flawed-assessment-of-local-plan?utm_medium=email&utm_source=govdelivery
https://www.horsham.gov.uk/news/2025/04/council-rejects-inspectors-flawed-assessment-of-local-plan?utm_medium=email&utm_source=govdelivery


 
Shipley Parish Council  15th May 2025  Annual Council Meeting Minutes 
 Page 8 | 9 

 

 

The council also hosted drop-in sessions in Swan Walk Shopping Centre on Wednesday 16th April and Saturday 
26th April so residents could view plans in further detail and ask questions in-person. 
The council received over 850 responses which are currently being complied. Further detail will be released once 
the council goes through the consultation responses and suggestions put forward. 
 
Litter Crackdown Drive 
HDC is asking local motorists and residents to help it reduce levels of littering on the District’s roadsides, 
particularly in key problem areas. 
 
The Council currently faces an ongoing battle with litter being strewn on the roadside across the Horsham 
District with a key problem area being the A264 between Southwater and Horsham. 
 
The appearance of litter on roadsides is a blight on our environment and its clearance comes at a considerable 
cost to local taxpayers. It also puts our waste collection crews at risk every time they have to clear the litter on 
these high-speed roads 
. 
The Council is asking that if road users or members of the public spot offenders dropping litter, they should 
report incidents online. They will also be able to supply the Council with Dash Cam footage where possible. 
Additionally, people can help to keep local streets and green spaces litter free by signing up for our Adopt a 
Street scheme which already has hundreds of volunteers across the Horsham District who are passionate about 
protecting the environment on their doorstep. Volunteers choose the area they want to adopt, and we will 
provide all the equipment they need to help with litter picking. 
 
For more information or to join up please visit the Adopt a street webpage. 
 
Equipment will be provided to use in areas which are assessed as being safe for pedestrians. Volunteers are 
asked not to litter pick on any unsafe, high-speed roads. 
 
Upcoming Surgeries 
I will be hosting my next round of surgeries at the following venues on the below dates. Please do encourage 
residents to attend if I can be of any assistance with district council-related issues. 

• Saturday 17TH May: The Tipsy Fox, Southwater 12-2pm 

• Saturday 14th June: The Selsey Arms, Coolham 12-2pm 

If councillors have any questions relating to this report, please do not hesitate to contact me using the details 
below: 
 
E: alex.jeffery@horsham.gov.uk 
Tel: 07751 633398 
 
Best wishes, 
Councillor Alex Jeffery 
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APPENDIX C – PAYMENTS 
 

 
 

 

Payments May 2025

Income since last meeting Amount
HDC - first precept payment 20,760.56£                                                          
HDC - CIL 5,414.81£                                                            
Bank Interest - Lloyds savings account 0.03£                                                                      
TOTAL INCOME 26,175.40£                                                          

Funds Transferred since last meeting Amount
Deposit Account to Current Account -£                                                                        
BALANCES ON ACCOUNT Amount
Unity Bank Current Account (T1) 1,708.84£                                                            30 April 2025

Unity Savings Account (T2) 60,500.99£                                                          30 April 2025

Lloyds Savings Account 26,214.18£                                                          30 April 2025

Investment Acc. (NSI) 5,387.65£                                                            30 April 2025

TOTAL BALANCES 93,811.66£                                                          
EARMARKED RESERVES Amount
Coolham Airfield Memorial 733.00£                                                                
Replacement play equipment - reserve fund 7,500.00£                                                            £1,500 added April 2025

Finger Posts 1,700.00£                                                            
Bridleway Improvement 600.00£                                                                
Parish maintenance - inc Ash Die back, H&WB 2,803.00£                                                            
Playing field and pavilion maintenance 1,500.00£                                                            
Replacement noticeboards 2,450.00£                                                            £1,250 added April 2025

Defibrillator replacement fund 1,000.00£                                                            
Includes Election Reserves 2,100.00£                                                            
Winterisation of car park field 2,500.00£                                                            
Greener Shipley - eco projects 4,500.00£                                                            Added April 2025

Community Infrastructure Levy 5,414.81£                                                            Added April 2025

Includes NHP Funding Reserves 500.00£                                                                
Traffic management (Coolham crossroad & Pound Lane etc.) 22,509.00£                                                          £5,000 added April 2025

TOTAL ALLOCATIONS 55,809.81£                                                          

PAID SINCE LAST MEETING Invoiced Services Payment Type Folio Amount
None

-£                   

To approve and pay after this Meeting Invoiced Services Payment Type Folio Amount
Unity Trust Bank Service fee - April 2025 BACS 10 6.00£                 
WSCC Payroll costs - half year BACS 11 57.38£              
Geoxphere Parish Online subscription BACS 12 60.00£              
WSCC Clerk's salary - April 2025 BACS 13 1,492.91£        
Hugo Fox Website - May 2025 DD 14 23.99£              
Shipley PCC/Knepp Contribution to car park BACS 15 2,500.00£        
Judy Tuck Greener Shipley expenses BACS 16 17.99£              
Nia Cumber Greener Shipley expenses BACS 17 29.83£              
Shipley PCC Churchyard donation BACS 18 500.00£            

4,688.10£        

Immediate Transfer S/Acc to C/Acc. 4,000.00£        


