
 
Shipley Parish Council  11th May 2026 Annual Council Meeting Minutes 
 Page 1 | 5 
 

 

 
 
 
 

 
 
 
 

 
The Minutes of the Annual Council Meeting of Shipley Parish Council held on Monday 11th May 2026 
commencing 7:30 pm held at the Coolham Village Hall. 

 
61. Election of Chairman – Cllr Tuck nominated Cllr Payne to be Chairman. Cllr Payne accepted the 

nomination which was seconded by Cllr Wright. Members voted, unanimously, to elect Cllr Payne 
to be Chairman. Cllr Payne then signed the Acceptance of Office form and took the Chair. 

62. Election of Vice Chairman – no nominations were received. The Chairman advised of his intention 
to step down as Chairman in the future and that it was vital that the councillors elected a Vice-
Chairman. 

63. Attendance and Apologies for Absence. 
Those Present: Cllr Payne (Chairman), Cllr Barrett, Cllr Emrich, Cllr Huggett, Cllr Larcombe, Cllr 
Smale, Cllr Tuck and Cllr Wright. 
Also Present: WSCC Cllr Baynham, HDC Cllr Blackburn and P. Richards (Clerk).  
Three members of the public were present. 
Apologies: Apologies were accepted from Cllr Huggett, Cllr Nunn and HDC Cllr Jeffrey. 

64. To receive any declarations of interests from members in respect to Items on the agenda – 
None. 

65. Public Session – no questions were raised. 
66. Approval of the draft Minutes from the last ordinary meeting held on 14th April 2026. 

The draft minutes, having been circulated previously, were taken as read. The Chair proposed that 
they be accepted and signed as a correct record. This was AGREED.  

67. Matters Arising from the previous meeting (for information only). 
• Item 77 – SID – The Chairman is in discussion with the landowner;  
• Item 132 – VAS – Cllr Emrich and the Chairman to arrange installation; 
• Item 145 –litter bin concrete pads – Chairman to action; and 
• Item 54c – Bridge – no update. 

68. Review appointment of members to Committees, and representatives on outside 
organisations: 
• WSALC – Cllr Payne and Vice-Chairman (once appointed); 
• HALC - Cllr Payne and Vice-Chairman (once appointed; 
• Coolham Village Hall Management Committee – Cllr Huggett; 
• Representation & climate change initiatives/Greener Shipley – Cllrs Emrich and Tuck; 
• Elect Chair of the Complaints Committee – Cllr Payne; and 
• Community portfolio list. 

o History Society – Cllr Larcombe; 
o Knepp – Cllr Emrich; 
o Shipley & William Penn Primary – Cllr Tuck; 
o Shipley Community Hub – Cllr de Zoete; 
o Montessori Nursery/Coolham Village Hall – Cllr Huggett; 
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o St Marys Church – Cllr Nunn; 
o Community Orchard – Cllr Emrich; 
o Shipley Bell Ringers - Cllr Larcombe; 
o Men’s Shed – Cllr Tuck; and 
o Scouts – Cllr Payne 

69. Policies and codes of conduct: 
• Members AGREED, unanimously, to approve the updated policies, procedures, and codes of 

conduct; and 
• Members AGREED, unanimously, to agree to continue to receive agendas and reports via 

email. 
70. Report from the County Councillor. 

That Chairman noted that WSCC Cllr Jupp had not been re-elected and thanked her for her valuable 
service to the Shipley parish over the last 17 years. He welcomed the newly elected Cllr Baynham 
to the meeting who advised that no overflow political party had gained control of the county council 
and that he had no further update at this time. 

71. Report from District Councillors. 
HDC Cllr Blackburn provide a verbal update that included: 
• Local Plan – the Inspector is supportive of a swift timetable, but she suggested that an increase 

in the housing allocation number could be expected e.g. the burden from Crawley Borough. 
The Cabinet will meet in June 2026 to review the draft Plan. The Public hearings will be 
scheduled for October 2026; 

• Woodfords – the proposed flats had now been removed and replaced with maisonettes in a 
like-for-like adjustment in housing numbers. HDC Cllr Blackburn agreed to re-check this 
action; and 

• Rascals – the planning officers had requested that the developer speed up their work to allow 
the local PRoW restriction to be removed as soon as possible.  

72. Planning 
a) Planning Applications. 

• DC/26/0363 - Sweepers, Saucelands Lane, Shipley - Variation of Condition 1 of 
previously approved application DC/25/1417 (Demolition of existing dwelling and erection 
of a double storey dwelling) to amend height of dwelling, fenestration & rainwater good 
changes & alterations to landscaping; 
Members voted to SUPPORT the application. 
Members noted that residents had commented upon drainage issues adjacent to the 
property. The Clerk was asked to write to the adjacent landowner to remind them of their 
riparian obligations to clear the ditches.    

• DC/26/0433 - 22 Oaklands Park, Emms Lane, Brooks Green - Surgery to 2 x Oak; 
Members had NO OBJECTION to this application and referred the decision to the HDC 
Arboricultural officer. 

• DC/26/0526 - Thornhill Court, Billingshurst Road, Coolham - Variation of condition 4 of 
previously approved application reference DC/04/2569 (Change of use of poultry barns for 
storage of aircraft parts) to allow extension of business hours; 
Members voted to OBJECT to the application 
Members agreed with resident and neighbour comments that the additional hours would 
be a major intrusion, creating noise and disturbance for local householders. Members 
agreed that the original conditions should apply. 
HDC Cllr Blackburn agreed to ‘call-in’ this application to be reviewed by the Planning 
committee. 
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• DC/26/0527 - Unit 1, Thornhill Court, Billingshurst Road, Coolham - Variation of 
condition 4 of previously approved application reference DC/15/0935 (Variation of 
condition 3 of DC/07/1220 Change of Use of unit 1 from B1 and B8 to B1, B2 and B8 
DC/07/1220) to allow for extended operating hours; 
Members voted to OBJECT to the application 
Members agreed with resident and neighbour comments that the additional hours would 
be a major intrusion, creating noise and disturbance for local householders. Members 
agreed that the original conditions should apply. 
HDC Cllr Blackburn agreed to ‘call-in’ this application to be reviewed by the Planning 
committee.   

• DC/26/0539 - Oakwood Cottages, Hooklands Lane, Shipley - Erection of detached two 
bay garage. Alterations to fenestration to include additional dormer to east elevation; 
Members voted to SUPPORT the application. 

• DC/26/0540 - St Andrews Lodge, Coolham Road, Brooks Green - Variation of condition 
1 of previously approved application DC/22/2329 (Erection of single storey side and rear 
extensions, roof extensions and alterations, conversion of garage to form habitable space 
and associated works) to allow design changes to garage; 
Members voted to SUPPORT the application. 

• DC/26/0676 - Camomile Barn, Emms Lane, Brooks Green - Surgery to x1 acer 
campestre. 
Members had NO OBJECTION to this application and referred the decision to the HDC 
Arboricultural officer 

b) Planning matters – none. 
c) Neighbourhood Plan – no update. 
d) Planning decisions. 

• REFUSED - DC/26/0326 - Nightingale Farm, Sincox Lane, Shipley - Variation of condition 
1 of previously approved application reference SP/53/99 (Conversion of agricultural 
building to stables) to allow alternative (non-equestrian) uses. SPC submitted a NEUTRAL 
comment for this application; and 

• PERMITTED - DC/26/0395 - Lower Perryland Farm, Basing Hill Access Road, Dial Post 
- Erection of single and two storey extensions. Demolition of existing garage and workshop 
and erection of an attached carport. 

73. Roads, Footpaths, Bridleways & General Maintenance of the Parish – no update. 
74. WSALC/HALC – no update. 
75. Climate and Environment. 

Cllr Tuck’s report included: 
• She had met the SPC ground maintenance supplier, and they had agreed the ‘no-mow’ areas 

along the playing field margins; 
• The Greener Shipley team had planted new native hedging in the gaps along the A272 field 

boundary; 
• The Greener Shipley summer events schedule is available on the SPC website (as are the 

meeting Minutes); 
• The plans to enhance the Coolham playing field are scheduled for the autumn, but assistance 

would be needed from volunteers and other organisation e.g. HDC’s Wilder Horsham; 
• Greener Shipley plan to leaflet-drop residents in Church Close, Shipley to ask what 

replacement trees they would prefer given the recent removal of the ash-die back trees. The 
Chairman advised that recent tree works had also removed overhanging branches in Church 
Close as requested by the residents; and 

• A carbon reduction event is planned. 
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76. Finances.  
(a) Review the internal audit report 2025/26 – the report was noted. 
(b) Approve the Annual Governance Statement 2025/26 – the statement was reviewed and 

AGREED. The Clerk and Chairman were asked to sign the statement. 
(c) Approve the Accounting Statement 2025/26 - the statement was reviewed and AGREED. The 

Clerk and Chairman were asked to sign the statement. 
(d) Review the Q4 variation report – deferred. 
(e) Approve the June payments – AGREED. A copy of the payments is attached at Appendix A. 

77. Shipley Community. 
• Cllr Larcombe reported on an encouraging meeting that the History Society had with the 

owners at Shipley Windmill. HDC Cllr Blackburn also provided an update on HDC meeting with 
the owners. Cllr Larcombe also referred to the Church bellringers who were seeking new 
members. 

78. Dates of next meetings.  
The next Ordinary Council Meeting will be held on Tuesday 9th June 2026 commencing 7:30pm at 
the Andrew Hall, Shipley. 

There being no further business the Chairman closed the meeting at 20:43. 
 
 
Signed ……………………………………………………………………………………………………. Chair 
 
 
Date……………………………………………………………………………………………………….. 
 
 
Acronym Information 
 

 
  

AGAR Annual Governance and Accountability Return NPPF National Planning Policy Framework

APCAG Association of Parish Councils Aviation Group PCC Parochial Church Committee

CIL Community Infrastructure Levy PiP Permission in Principle

CSW Community Speed Watch PROW Public Rights of Way

HALC Horsham Association of Local Councils SDNP South Downs National Park

HDC Horsham District Council SHELAA Strategic Housing Economic Land Availability Assessment

HDPF Horsham District Planning Framework SID Speed Indicator Device

HAMSVA Horsham and Mid Sussex Voluntary Association SPC Shipley Parish Council

LGS Local Green Space TPO Tree Preservation Order

NALC National Association of Local Councils TRO Traffic Regulation Order

NHP Neighbourhood Plan WSALC West Sussex Association of Local Councils

  WSCC West Sussex County Council
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APPENDIX A– PAYMENTS 
 

 
 

 

Payments May 2026

Income since last meeting Amount
Ist precept payment 21,477.00£                                                                       
CIL (DC/25/1279) 41,174.97£                                                                       
TOTAL INCOME 62,651.97£                                                                       

Funds Transferred since last meeting Amount
Deposit Account to Current Account 2,000.00£                                                                         
BALANCES ON ACCOUNT Amount
Unity Bank Current Account (T1) 2,931.06£                                                                         30 April 2026

Unity Savings Account (T2) 34,236.79£                                                                       30 April 2026

Lloyds Savings Account 110,235.12£                                                                    30 April 2026

Investment Acc. (NSI) 5,387.65£                                                                         30 April 2026

TOTAL BALANCES 152,790.62£                                                                    
EARMARKED RESERVES Amount
Coolham Airfield Memorial 733.00£                                                                             
Replacement play equipment - reserve fund 27,500.00£                                                                       
Finger Posts 1,700.00£                                                                         
Bridleway Improvement 600.00£                                                                             
Parish maintenance - inc Ash Die back 2,803.00£                                                                         
Playing field and pavilion maintenance 1,500.00£                                                                         
Replacement noticeboards 2,450.00£                                                                         
Defibrillator replacement fund 1,000.00£                                                                         
Includes Election Reserves 2,100.00£                                                                         
Greener Shipley - eco projects 4,500.00£                                                                         
Community Infrastructure Levy 46,589.78£                                                                       £41,175 added April 26

Includes NHP Funding Reserves 500.00£                                                                             
Traffic management (Coolham crossroad & Pound Lane etc.) 22,509.00£                                                                       
TOTAL ALLOCATIONS 114,484.78£                                                                    

PAID SINCE LAST MEETING Invoiced Services Payment Type Folio Amount
None

-£                   

To approve and pay after this Meeting Invoiced Services Payment Type Folio Amount
Unity Bank Service fee DD 8 6.00£                 
Hugo Fox Website hosting - February 2026 DD 9 23.99£              
Gallagher Insurance june 2026 to June 2027 BACS 10 1,268.28£        
WSALC NALC subs - £87.46, WSALC subs = £387.48 BACS 11 474.94£            
WSCC Payroll services 1/1025 to 31/3/26 BACS 12 58.82£              
WSCC Clerk salary costs - March 2026 BACS 13 1,542.69£        
WSCC Clerk salary costs - Feb 2026 (not paid  April) BACS 14 1,542.69£        
Mulberry Local Authority Services 2025/26 Internal audit fee BACS 15 292.50£            
Parish Online Mapping software BACS 16 60.00£              
George Evans Tree surgery BACS 17 1,970.00£        

7,239.91£        
     

Transfer to current account 7,000.00£        


