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The Minutes of the Ordinary Council Meeting of Shipley Parish Council held on Monday 7th April 2025 
commencing 7:30 pm held at the Coolham Village Hall. 

 
47. Attendance and Apologies for Absence. 

 
Those Present: Cllr Payne (Chairman), Cllr de Zoete, Cllr Emrich, Cllr Huggett, Cllr Nunn, Cllr 
Larcombe, Cllr Tuck and Cllr Wright. 
Also Present: WSCC Cllr Jupp, HDC Cllr Blackburn and P. Richards (Clerk).  
Four members of the public were present. 
Apologies: Apologies were accepted from, Cllr Smale and HDC Cllr Jeffrey. 
 

48. To receive any declarations of interests from members in respect to Items on the agenda – 
none. 

49. Public Session - A resident raised concerns relating to proposals to re-wild the Coolham Playing 
Field. The Chair advised on the consultation process and Cllr Tuck reported that the feedback 
results from the public consultation will be available in the summer. 

50. Approval of the draft Minutes from the last ordinary meeting held on 3rd March 2025. 
The draft minutes, having been circulated previously, were taken as read. The Chair proposed that 
they be accepted and signed as correct records. This was AGREED.  

51. Matters Arising from the previous meeting (for information only). 
• Item 77 – SID – TBA;  
• Item 25 – Survey – the Chairman to review the feedback comments; 
• Item 39 - DCX/24/1289 - Check T&F Group feedback; 
• Item 39 - DC/24/1966 - Check planning committee call in; 
• Item 40 - Sincox Lane develop - No activity; 
• Item 40 - DC/25/0114 - Check agricultural land use; 
• Item 40 – Prestige - Investigate Stage 1 complaint to the Planning Department; 
• Item 40 – SHLAA - Contact SHLAA offer enquirer; and 
• Item 41- Asbestos fly tipping - Report to HDC. 

52. Report from the County Councillor. 
WSCC Cllr Jupp provided an update, to be circulated, that is attached at Appendix A.  

19:38 – Cllr Emrich joins the meeting. 
53. Report from District Councillors. 

HDC Cllr Jeffrey had provided an update, circulated previously, which is attached at Appendix B.  
In addition, HDC Cllr Blackburn advised that HDC had agreed a new Constitution which required 
HDC Planning Officers to undergo more planning training. She agreed to provide details of this. Cllr 
Larcombe referred to the recent Devolution meetings and asked if HDC would transfer certain 
assets to local councils. Cllr Blackburn was unaware of any “list of assets” but is aware that 
individual parishes had approached HDC to discuss possible asset transfers. 

Shipley Parish Council 

Clerk:   Mr Paul Richards, Dawtreys, Bracken Lane, Storrington, West Sussex, RH20 3HR    
Tel:  07824 312070   Email: clerk@shipley-pc.gov.uk       
Website:  www.shipleyparishcouncil.org.uk 
 
 

Chair:  Cllr Matthew Payne, Purveyors Farmhouse, Coolham Road, Coolham, West Sussex, RH13 8GP   
Email:   matthew.payne@shipley-pc.gov.uk 
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54. Planning 
a) Planning Applications. 

• DC/25/0407 - Cobweb Cottage, Emms Lane, Brooks Green - Variation of condition 6 of 
previously approved application reference DC/23/1667 (Demolition of existing cottage 
and erection of single storey replacement dwelling and associated outbuilding) to refer to 
revised water neutrality report incorporating updated internal water fixtures and fittings. 
Members voted to add NO COMMENT to the application – VOTES – 7 no comments and 
1 objection.  

b) Planning matters – none. 
c) Planning decisions. 

• APPEAL - DC/24/1486 - Land Parcel at Thornhill Stables, Billingshurst Road, Coolham 
- Construction of a two storey four bedroom barn style dwelling;  

• PERMITTED – DC/24/1335 - Patmans Farm, Billingshurst Road, Coolham - The change 
of use of agricultural land for the exercising of dogs together with the installation of 
perimeter fencing, pathways and associated parking. 

• PERMITTED - DC/25/0113 - Saucelands Barn, Thakeham Road, Coolham - Prior 
Notification for Change of Use of Agricultural Building to 2no. dwellinghouses (SPC 
objected to this application). 

55. Roads, Footpaths, Bridleways & General Maintenance of the Parish. 
• Cllr Tuck requested that the parish noticeboard at Coolham Village Hall be replaced and re-

located at the lower end of the playing field. This was AGREED unanimously, and the Clerk was 
requested to ask the Men’s Shed project to provide a quote for the work. The Clerk was also 
asked to ask the Men’s Shed to provide a quote for a vermin proof housing to the litter bin at 
Coolham Playing field; 

• Cllr Tuck asked why traffic sensor cables has been installed across the B2133. WSCC Cllr Jupp 
advised they were post-installation checks for the new 20mph speed zones; and 

• Cllr de Zoete enquired when the Windmill bridge would be replaced. WSCC Cllr Jupp advised 
that the bridge would be replaced in the 2026/27 financial year. 

56. WSALC/HALC – no update. 
57. Climate and Environment – Cllr Tuck provided an update that included: 

• Greener Shipley will have a stall at the next Village Fete; 
• Additional hirundine boxes are to be installed; 
• Future events included a visit to Knepp’s Market Garden, a meadow walk, a BYO picnic and 

look at the swifts at the Churchyard and a Knepp walled garden visit; 
• Together with Cllr Emrich, she attended a HDC Climate Action Group event. The slides from 

the meeting relating to retrofitting of greener heating and insulation will be presented at the 
next meeting; and 

• The Terms of Reference for Greener Shipley had been re-drafted and circulated for approval. 
After review and discussion, the Terms were AGREED, by majority, with an assurance that the 
Minutes of each meeting would be sent to the Clerk for posting onto the SPC website. 

58. Finances - Members approved the payments schedule that is attached at Appendix C. It was noted 
that a donation request from the Church would be reviewed at the next meeting. 

59. Shipley Community. 
• Cllr Emrich reported on a successful Wassail event; 
• Cllr Tuck advised that she would attend school assemblies at William Penna and Shipley 

School; 
• Cllr Nunn thanked the Knepp Estate for their generous support in providing car parking and a 

gravelled entrance in the field adjacent to Kings Platt; 
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• Cllr de Zoete enquired when two parish councillor vacancies would be advertised. The 
Chairman explained that SPC were awaiting formal approval to co-opt from HDC; 

• Cllr Larcombe provided an update that included a schedule of History Society talks and 
meetings. He also reported on an active bellringers schedule through the summer and that the 
young bellringers would be entering into County competitions; 

• The Chairman asked for details of VE commemoration events and requested that they be sent 
to him; and 

• Cllr Nunn reminded all that the Church Fete would take place on 26th May 2025 and that books, 
bric-à-brac and tombola donations would be appreciated. 

60. Dates of next meetings.  
The Chairman reported that Cllr Woodage had resigned due to family and business commitments. 
He noted his commendable service to the community and that he would be sorely missed. 
• The next Annual Parish Meeting (meeting of the residents) will be held on Thursday 15th May 

2025 commencing 7:30pm at the Andrew Hall, Shipley followed by 
• The next Annual Council Meeting (Parish Council meeting) will be held on Thursday 15th May 

2025 commencing 7:30pm at the Andrew Hall, Shipley; and 
• The next Planning Sub-Committee Meeting will be held on a date to be advised. 

 
There being no further business the Chairman closed the meeting at 20:49 

 
 
Signed ……………………………………………………………………………………………………. Chair 
 
 
Date……………………………………………………………………………………………………….. 
 
 
Acronym Information 
 

 

AGAR Annual Governance and Accountability Return NPPF National Planning Policy Framework

APCAG Association of Parish Councils Aviation Group PCC Parochial Church Committee

CIL Community Infrastructure Levy PiP Permission in Principle

CSW Community Speed Watch PROW Public Rights of Way

HALC Horsham Association of Local Councils SDNP South Downs National Park

HDC Horsham District Council SHELAA Strategic Housing Economic Land Availability Assessment

HDPF Horsham District Planning Framework SID Speed Indicator Device

HAMSVA Horsham and Mid Sussex Voluntary Association SPC Shipley Parish Council

LGS Local Green Space TPO Tree Preservation Order

NALC National Association of Local Councils TRO Traffic Regulation Order

NHP Neighbourhood Plan WSALC West Sussex Association of Local Councils

  WSCC West Sussex County Council
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APPENDIX A 
 

County Councillor Report – April 2025 

 

Highways Contracts 

Two new Highways contracts began on 1st April to provide maintenance and 

drainage works on the road network in line with the County Council’s Highways 
Asset Management Policy and Strategy.  Having transitioned away from a single 

term maintenance contract model in 2020, this award of contracts confirms the 

authority’s continued belief that utilisation of a disaggregated delivery approach 

provides significant value advantages for both cost and 

quality.                                                                                                                                                                                                  

The highways maintenance core services contract, which has been awarded to 

VolkerHighways Limited, has an estimated combined annual revenue and capital 
spend of £16.5million. The contract will cover a number of key areas of local 

highways operations, which includes repairs to emergency and reactive defect 

reports, winter treatment, maintenance of structures, minor carriageway 

patching, weed control, tree maintenance and maintenance of signs, lines and 

markings.                                                                                                                                                                          

The highways drainage maintenance services contract has been awarded to FM 
Conway Limited and has an estimated combined annual revenue and capital 

spend of £4.2million to cover small scale reactive drainage and ironworks tasks, 

reactive system jetting and CCTV investigations, ditching maintenance works and 

cyclical cleansing of gullies.                                                                                                                                       

The procurement process was aimed at affording greater flexibility and agility for 

both the Local Highway Operations team and the contractors to respond and 
adapt to changing environments and funding programmes. 

Community Food Hubs 

The County Council is to continue to fund for another year the seven Community 

Food Hubs which are based in each District and Borough across the County.  Run 

in partnership with Sussex-based food rescue charity UKHarvest, the Community 

Food Hubs redistribute surplus food from suppliers while educating residents on 
food waste prevention. The hubs take place once a month in each district and 

borough across West Sussex. For a small voluntary donation of £5, residents can 

access a wide selection of surplus food. No referrals are needed and all residents 

are welcome to visit the child-friendly hubs. In addition to surplus food, the hubs 

provide advice, recipe ideas and information on topics such as waste prevention, 

wellbeing and Citizens Advice services.   

Locations:                                                                                                                                                                                                                                                                                                                            

• Adur – Southwick, Southwick Community Centre, 24 Southwick Street, 

Southwick, BN4 4TE 

• Arun – Bognor Regis, Bognor Youth and Community Centre, Westloats 

Lane, Bognor Regis, PO21 5JZ 

• Chichester – Petworth, Sylvia Beaufoy Centre, Midhurst Road, Petworth, 

GU28 0ET 

• Crawley – Broadfield, Broadfield Community Centre, Broadfield Barton, 

Crawley, RH11 9BA 
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• Horsham – Storrington, Chanctonbury Leisure Centre, Spierbridge Road, 

Storrington, Pulborough, RH20 4PG 

• Mid Sussex – Haywards Heath, Ascension Church, 110 Vale Road, 

Haywards Heath, RH16 4JS 

• Worthing – Worthing, Sidney Walter Centre, Sussex Road, Worthing, BN11 

1DS  

For a list of Community Food Hub dates, please visit 

www.westsussex.gov.uk/UKHarvest.  

Millais School, Horsham 
Following a public consultation, the County Council has taken the decision to 

change Millais School in Horsham from a single-sex school for girls to a school for 

both girls and boys, in a move that will help secure the future of secondary 

education in Horsham.                                                      The move to co-

educational aims to address the issue of falling pupil numbers at the school and 

help relieve some of the pressure for additional secondary school places across 
Horsham. The school has not filled its published admissions number of 300 for 

the last three years, which has had an impact on budgets and resources.  The 

first intake of Year 7 girls and boys at the school is due in September 2026. 

Existing year groups of girls will continue to receive their education at the school 

until they leave at the age of 16. 

Health and Wellbeing 
The West Sussex Health and Wellbeing Board is seeking residents’ views on its 

draft five-year strategy (2025 to 2030) which sets out the overarching plan for 

improving health and wellbeing and reducing health inequalities across the 

county.  The draft strategy uses the latest evidence to identity the challenges 

and needs of people and communities in West Sussex and presents the Board’s 

vision and five priority areas which are  

• Food and nutrition 

• School readiness 

• Transitioning to adulthood – children and young people’s mental health and 

wellbeing 

• Tobacco Control 

• Health and Wellbeing in temporary accommodation  

The public consultation is now open until 27th April 2025 and can be found on the 
website Draft Joint Local Health and Wellbeing Strategy 2025 - 2030 | Your Voice 

West Sussex.  Those who would prefer to complete a paper copy of the survey 

can obtain it from their local library. 

 

 

 
Amanda Jupp                                                                                                                                                                                                   

amanda.jupp@westsussex.gov.uk 
 
  

https://www.westsussex.gov.uk/UKHarvest
https://yourvoice.westsussex.gov.uk/jlhws
https://yourvoice.westsussex.gov.uk/jlhws
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APPENDIX B – HDC REPORT 
 

Bridge Farm, Coolham Application (s) 
The Parish council and residents will be delighted to hear the news that the application by Prestige to 
regularise the movement of HGVs through the centre of Coolham from 5am was turned down by the 
Planning Committee on the 1st of April. This is a big win for residents which sets down a marker that 
planning conditions can not and will not simply be ridden rough shot over. 
 
Unfortunately, the second application to be heard that evening in relation to the retrospective flood 
lighting did pass however without permission for HGVs to arrive on site from 5am onwards, this 
renders the entire premise of this lighting null and void. 
 
This however is far from the end of the matter. I fully expect the applicant to return with a fresh 
application in the near future. In the meantime, I will be contacting the Head of Compliance now that 
this application has been refused to ensure that enforcement action is taken should the operator 
continue to be in breach of their planning conditions. 
 
New Job Hubs Launched Across Horsham District 
Horsham District residents who are seeking to improve their career prospects can now access 
personalised support to help them succeed in today’s competitive jobs market. In collaboration with 
recruitment specialists Adam Knight & Associates, Horsham District Council has developed a growing 
number of local employment support hubs as part of their Empower Your Future Programme. 
 
Whether you’re looking to refine your CV, explore new career paths, or start your own business, the 
programme provides guidance tailored to your needs to ensure you receive the right level of 
engagement to help you progress. Participants will be supported on a weekly, fortnightly, or monthly 
basis, depending on their readiness for work and specific needs. Since the launch of the employment 
support hubs in August 2024 over 40 participants have registered with the programme. 
 
One local resident who took part in the programme was supported on their career change journey 
having recently become unemployed. Through 1-2-1 meetings, the participant was supported in 
identifying key barriers which were holding them back from becoming employed and then provided 
with some tailored support to help overcome these, including the redesign of their CV. Following 
this, the participant successfully secured employment. 
 
Local Plan Update 
Following a Local Plan briefing to all Members on the 9th January, all the Action Points requested by 
the Planning Inspector have been submitted to him. He has agreed that this documentation can be 
placed on the Council’s website. It is available from the following link: 
https://www.horsham.gov.uk/planning/local-plan/local-plan-examination/Examination-Library. 
 
The documents are uploaded under the tab ‘Post submission documents’, and the heading ‘Council 
documents. The Action Point responses start from reference number HDC28. 
 
The Action Points set out that the Council is of the view that it could complete necessary updates to 
the Plan required by the Inspector within a six-month timeframe. They also highlight the risk of the 
significant policy vacuum that could arise if plan making had to begin again, particularly in light of the 
recent government proposals for devolution. At the time of this report, no response had been 
forthcoming from the Inspector. 
 
Changes To Garden Waste Recycling 
From this month, HDC will no longer be issuing Garden Waste stickers for residents subscribed to our 
Garden Waste Recycling service. Residents who wish to remain subscribed to the scheme have been 
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asked to clearly label the back of their Garden Waste bins with their house number/name. 
Garden Waste crews will be able to identify those properties subscribed to the service via an onboard 
database in the trucks. This move will save the council £50,000 per year in the costs of printing 
the stickers, limiting financial waste while also aiding the council’s green credentials with these 
stickers notoriously difficult to recycle. 
 
Adoption of a New Constitution 
At a full council meeting on the 2nd of April, the council voted to adopt a new Constitution that will 
take effect after the Annual Council Meeting on the 23rd of April. Key changes as part of the new 
constitution will include: 
• The discontinuation of PDAG’s (policy development advisory group’s) to be replaced by 
member briefings. 
• The abolition of Planning North & South Committees to be replaced with a smaller 
‘professionalised’ planning committee. 
• The abolition of the existing Overview & Scrutiny Committee to be expanded to two O&S 
committees composed of 15 members on each. These committees will be titled ‘Finance & 
Performance’ and ‘Communities & Place’ 
 
Upcoming District Councillor Surgery 
I will be holding my next surgery in the parish on Saturday 19th April from 12-2pm in The Selsey 
Arms Coolham. Please encourage residents to come along if I can be of assistance with any 
district council related issues. 
 
I welcome any questions from councillors in regard to any of the content contained within my 
report – contact details below: 
 
Email: alex.jeffery@horsham.gov.uk 
Tel: 07751 633398 
Best wishes, 
Councillor Alex Jeffery 
HDC Councillor for Southwater South & Shipley 
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APPENDIX C – PAYMENTS 
 

 
 

 

Payments April 2025

Income since last meeting Amount
Bank Interest - Unity Trust 0.99£                                                                      
Bank Interest - Lloyds current account 8.50£                                                                      
Bank Interest - Lloyds savings account 38.78£                                                                   
TOTAL INCOME 48.27£                                                                   

Funds Transferred since last meeting Amount
Deposit Account to Current Account -£                                                                        
BALANCES ON ACCOUNT Amount
Current Account (Treasurers) 64,490.72£                                                          31 March 2025

Deposit Account (Bus Bank) 500.99£                                                                31 March 2025

Investment Acc. (NSI) 5,387.65£                                                            
TOTAL BALANCES 70,379.36£                                                          
EARMARKED RESERVES Amount
Coolham Airfield Memorial 733.00£                                                                
Replacement play equipment - reserve fund 6,000.00£                                                            
Finger Posts 1,700.00£                                                            
Bridleway Improvement 600.00£                                                                
Parish maintenance - inc Ash Die back, H&WB 2,803.00£                                                            
Playing field and pavilion maintenance 1,500.00£                                                            
Replacement noticeboards 1,200.00£                                                            
Defibrillator replacement fund 1,000.00£                                                            
Includes Election Reserves 2,100.00£                                                            
Winterisation of car park field 2,500.00£                                                            
Includes NHP Funding Reserves 500.00£                                                                
Traffic management (Coolham crossroad & Pound Lane etc.) 17,509.00£                                                          
TOTAL ALLOCATIONS  Will increase next month when precept is paid

PAID SINCE LAST MEETING Invoiced Services Payment Type Folio Amount
None

-£                   

To approve and pay after this Meeting Invoiced Services Payment Type Folio Amount
Matthew Payne Chairman's allowance BACS 1 500.00£            
WSALC WSALC and NALC subscriptions BACS 2 465.50£            
ICO Data Protection renewal DD 3 47.00£              
Paul Richards Mileage BACS 4 130.95£            
Paul Richards Postage BACS 5 6.60£                 
Paul Richards Microsoft 365 office licence BACS 6 104.99£            
Paul Richards Mobile phone x 6 months BACS 7 60.00£              
Hugo Fox Website - April 2025 DD 8 23.99£              
WSCC Clerk's salary - March 2025 BACS 9 1,436.85£        

2,775.88£        

Immediate Transfer S/Acc to C/Acc. -£                   


