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The Minutes of the Ordinary Council Meeting of Shipley Parish Council held on Monday 13th January 
2025 commencing 7:30 pm held at the Andrew Hall, Shipley. 

 
1. Attendance and Apologies for Absence. 

 
Those Present: Cllr Payne (Chair), Cllr Emrich, Cllr Huggett, Cllr Nunn, Cllr Larcombe, Cllr Tuck 
and Cllr Wright. 
Also Present: WSCC Cllr Jupp, HDC Cllr Blackburn, HDC Cllr Jeffrey and P. Richards (Clerk).  
No members of the public were present. 
Apologies: Apologies were accepted from Cllr de Zoete and Cllr Woodage. 
 

2. To receive any declarations of interests from members in respect to Items on the agenda. 
None. 
 

3. Public Session. 
None. 
 

4. Chanctonbury Community Land Trust. 
Caroline Instance (Chair) and Keith Abbott (Secretary) introduced the Land Trust, and their 
presentation is attached at Appendix A. They are seeking support and membership from local 
stakeholders and parish councils. The Chairman thanked them for their informative presentation. 
 

5. Approval of the draft Minutes from the last ordinary meeting held on 16th December 2024. 
The draft minutes, having been circulated previously, were taken as read. The Chair proposed that 
they be accepted and signed as correct records. This was AGREED.  

6. Matters Arising from the previous meeting (for information only). 
• Item 77 – SID – to be completed after Christmas;  
• Item 128 - Digital Switch – HDC Cllr Blackburn to progress; 
• Item 133 – Eco grants – HDC Cllr Blackburn to progress; 
• Item 142 - Highways meeting to be arranged; 
• Item 148 – the Chairman will send a newsletter update; 
• Item 158 – Sale of Drill Hall – HDC Cllr Jeffrey to progress; 
• Item 161 - A272 flooding – WSCC Cllr Jupp to progress the Task and Finish Group update; 
• Item 162 – Coolham field covenants – Clerk to progress; and 
• Item 163 – Switch bank – the Clerk advised that application has been submitted. 

 
7. Report from the County Councillor. 

WSCC Cllr Jupp provided an update, circulated previously, that is attached at Appendix B. She also 
advised that: 
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• Re-surfacing work will commence shortly in Smithers Hall Lane and Brooks Green Road; 
• The waste recycle shop at the Billingshurst Waste Recycling Centre had proved successful 

with funds to be distributed to local community organisations such as the Shipley Hub; 
• WSCC will launch a No Smoking Campaign; and 
• WSCC has received an increased grant of £1.9m from Government to help fund Domestic 

Abuse prevention measures. 
 

8. Report from District Councillors. 
HDC Cllr Jeffrey advised that: 
• The questions raised by the draft Local Plan Inspector had been answered by HDC, but the 

local Hearing sessions remain suspended; 
• He and the Chairman met with the HDC Planning Compliance Team who agreed to educate 

and improve communication with parishes; 
• HDC Cllr Blackburn reported that a motion to create a HDC River Charter was approved at the 

last Council meeting. The Charter will bring together multiple river Trusts, agencies and other 
stakeholders with an objective to help protect the local rivers; and 

• HDC has announced a property retrofit application to assist with investing in energy efficiency 
and sustainability measures. 

 
9. Planning 

a) Applications. 
• DC/24/1569 - Hooklands Farmhouse, London Road, Ashington - Mass concrete 

underpinning and installation of a root barrier to the two storey detached barn (Listed 
Building Consent). 
Members voted, unanimously to SUPPORT the application. 

• DC/24/1871 - Blackthorn Cottage, Old House Lane, Southwater - Erection of 
outbuilding and associated works. 
Members voted, by majority, to SUPPORT the application providing the building be 
used solely for purposes incidental to the occupation and enjoyment of the dwelling, 
Blackthorn Cottage, and shall not be used as residential accommodation or for 
commercial purposes. 

b) Planning matters. 
• Cllr Larcombe enquired why SPC had not responded to a recent planning application at 

Coolham Airfield. The Chairman reminded Members that the application was for permitted 
development and that SPC are not consulted on PD applications; and 

• Cllr Emrich referred to application DC/25/008 (Bentons Farm). The Chairman advised that 
SPC had been requested to provide any material evidence to support the application’s 
statement that on the balance of probabilities the bund was 87% substantially complete 
by September 2019. Members were asked to forward any evidence to the Clerk. 

c) Planning decisions. 
APPROVED - WSCC/019/24 - Knepp Castle – Proposed extension of time. 

 
10. Roads, Footpaths, Bridleways & General Maintenance of the Parish. 

Cllr Nunn reported that a branch had fallen onto parish owned land in Red Lane, Shipley. The 
Chairman agreed to inspect it. 

11. WSALC/HALC – next meetings to be scheduled for January 2025. 
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12. Climate and Environment – Cllr Tuck advised that Greener Shipley had met to discuss possible 
options for the Coolham playing field.  The Chairman advised that now Greener Shipley were 
seeking more significant amounts of funding, including from the Parish that a decision needed to 
be made on a governance structure to make sure that organisation remained compliant; either it 
needed to become an official Working Group of the Parish Council or set up as a completely 
independent organisation.  If the former, then the terms of reference, a draft of which had been 
created would need to be approved by SPC. 
 

13. Finances. 
• Ethical Banking – the Clerk advised that an application to switch to the Unity Trust bank will 

be submitted; 
• Email provider – Members agreed that the Clerk should attend to and install the new email 

system at their home addresses; and 
• Payments – Members approved the payments schedule that is attached ay Appendix C. 

 
14. Consultation – NALC - local government standards consultation survey. 

The Chairman had reviewed the consultation and advised that Members, individually, complete 
the survey. 
 

15. Shipley Community. 
• Cllr Emrich advised that the 2025 Wassail event will take place in the Community Orchard; 
• Cllr Tuck reminded Members of the 150th anniversary of Shipley School;  
• Cllr Larcombe advised of a local Church Social - details would be posted on Facebook; and 
• Cllr Larcombe advised of a Church Bell peel and talk about the Methods Book. 

16. Dates of next meetings.  
• The next Ordinary Parish Meeting will be held on Monday 13th February 2025 commencing 

7:30pm at the Andrew Hall, Shipley; and 
• The next Planning Sub-Committee Meeting will be held on a date to be advised. 

 
There being no further business the Chairman closed the meeting at 21:07. 

 
 
Signed ……………………………………………………………………………………………………. Chair 
 
 
Date……………………………………………………………………………………………………….. 
 
Acronym Information 
 

 

AGAR Annual Governance and Accountability Return NPPF National Planning Policy Framework

APCAG Association of Parish Councils Aviation Group PCC Parochial Church Committee

CIL Community Infrastructure Levy PiP Permission in Principle

CSW Community Speed Watch PROW Public Rights of Way

HALC Horsham Association of Local Councils SDNP South Downs National Park

HDC Horsham District Council SHELAA Strategic Housing Economic Land Availability Assessment

HDPF Horsham District Planning Framework SID Speed Indicator Device

HAMSVA Horsham and Mid Sussex Voluntary Association SPC Shipley Parish Council

LGS Local Green Space TPO Tree Preservation Order

NALC National Association of Local Councils TRO Traffic Regulation Order

NHP Neighbourhood Plan WSALC West Sussex Association of Local Councils

  WSCC West Sussex County Council
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APPENDIX A  
 

CHANCTONBURY LAND TRUST 
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APPENDIX B 

County Councillor Report for Shipley Parish Council – January 2025 

Highways 

After a period of extreme weather, I have asked the Highways Steward to check various roads in 
the area as some defects have appeared during the last few weeks.  Highway Teams have been 

busy responding to flooding and during the icy weather the gritting lorries have been out and 

about spreading salt on major roads. 

Before Christmas West Sussex County Council awarded two highways’ services contracts to 
provide maintenance and drainage works on the county’s road network in line with the Council’s 

Highways Asset Management Policy and Strategy. 

The highways maintenance core services contract, which has been awarded to Volker Highways 

Limited, has an estimated combined annual revenue and capital spend of £16.5million. The 
contract will cover several key areas of local highways operations including repairs to emergency 

and reactive defect reports, winter treatment, maintenance of structures, minor carriageway 

patching, weed control, tree maintenance and maintenance of signs, lines, and markings. 

The highways drainage maintenance services contract has been awarded to FM Conway Limited 

and has an estimated combined annual and capital spend of £4.2million to cover small scale 
reactive drainage and ironworks tasks, reactive system jetting and CCTV investigations, ditching 

maintenance works and cyclical cleansing of gullies. 

Both contracts will start on 1 April 2025, for an initial period of seven years. 

Devolution 

Following the publication of the English Devolution White Paper on 16th December, the Leaders of 

West Sussex County Council, East Sussex County Council and Brighton & Hove City Council 
reached a consensus that an elected Mayor for Sussex would unlock significant powers and 

resources and ensure that Sussex has a strong voice representing our interests with national 

Government.  

On Thursday 9th January, West Sussex County Council’s Cabinet agreed to submit a joint proposal 
with Brighton & Hove City Council and East Sussex County Council to Government for devolution 

of powers across Sussex.  
To allow for consultation on the new mayoral combined authority, the Government is highly likely 

to require the postponement of any elections due to take place in May 2025. This directly affects 

the two county councils, each of whom will need to write to Government requesting the 
postponement of the upcoming elections, in order to fulfil the requirements of the priority 

programme.  Any decision to postpone the elections in May 2025 will be made by the 
Government not the County Council.  

 
In the coming months the Government also requires proposals for local government 

reorganisation to be considered locally to unlock the benefits of devolution.  The three authorities 
have confirmed that they will work with East and West Sussex’s districts and borough councils to 

develop a proposal for local government reorganisation across Sussex that will meet the needs of 

local communities while also strengthening the financial resilience of councils. 

The English Devolution White Paper sets out: 

1. The introduction of Mayoral Combined Authorities to all areas of England and an 

associated move to unitary government replacing two tier local government where it 
exists. 

2. Clarity about the powers available and the conditions for accessing them. 
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3. Clarity about the size of authorities (unitary councils to have a population of at least 
500,000 and Mayoral Combined Authorities to have a population of at least 1,500,000). 

4. Clarity about the role of a mayor in relation to current local government responsibilities for 
strategic planning and housing and, in time, for wider public services such as Police, Fire 

and Rescue services, Probation, skills and employment support, environment and climate 

change, business support, health and health inequalities. 

If the Government accepts the Sussex proposal, there will be a public consultation in the spring. 

 

 

Amanda Jupp                                                                                             

amanda.jupp@westsussex.gov.uk 

  



 
Shipley Parish Council  13th January 2025  Ordinary Council Meeting Minutes 
 Page 8 | 8 

 

 

APPENDIX B – PAYMENTS 
 

 

Payments January 2025

Income since last meeting Amount
Bank Interest 55.22£                                                                   
Grant - Sussex Wildlife Trust 747.00£                                                                
TOTAL INCOME 802.22£                                                                

Funds Transferred since last meeting Amount
Deposit Account to Current Account 1,500.00£                                                            
BALANCES ON ACCOUNT Amount
Current Account (Treasurers) 1,541.48£                                                            31 December 2024

Deposit Account (Bus Bank) 69,232.43£                                                          31 December 2024

Investment Acc. (NSI) 5,387.65£                                                            
TOTAL BALANCES 76,161.56£                                                          
EARMARKED RESERVES Amount
Coolham Airfield Memorial 733.00£                                                                
Replacement play equipment - reserve fund 6,000.00£                                                            
Finger Posts 1,700.00£                                                            
Bridleway Improvement 600.00£                                                                
Parish maintenance - inc Ash Die back, H&WB 2,803.00£                                                            
Playing field and pavilion maintenance 1,500.00£                                                            
Replacement noticeboards 1,200.00£                                                            
Defibrillator replacement fund 1,000.00£                                                            
Includes Election Reserves 2,100.00£                                                            
Winterisation of car park field 2,500.00£                                                            Added 16/12/24

Includes NHP Funding Reserves 500.00£                                                                
Traffic management (Coolham crossroad & Pound Lane etc.) 17,509.00£                                                          
TOTAL ALLOCATIONS 38,145.00£                                                          

PAID SINCE LAST MEETING TO BE APPROVED Invoiced Services Payment Type Folio Amount
None

-£                   

To approve and pay after this Meeting Invoiced Services Payment Type Folio Amount
Parish Online New gov.uk domain and email service BACS 68 192.00£            
Hugo Fox Website hosting - Jan 2025 DD 69 23.99£              
Grasstex Final grass cit/jet wash play equipment BACS 70 314.98£            
WSCC Clerk's salary BACS 71 1,866.43£        
Paul Richards Printer ink BACS 72 18.44£              
HM Land Registry Title search Coolahm airfield 1876 73 11.00£              
Shipley PC Unity Bank 2 x £500 to open new accnts 1877/1878 74/75 1,000.00£        

3,426.84£        

Immediate Transfer S/Acc to C/Acc. 3,500.00£        


