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The Minutes of the Ordinary Council Meeting of Shipley Parish Council held on Tuesday 10th March 
2026 commencing 7:30 pm held at the Coolham Village Hall. 
 
31. Attendance and Apologies for Absence. 
 

Those Present: Cllr Payne (Chairman), Cllr Barrett, Cllr Emrich, Cllr Hood, Cllr Huggett, Cllr 
Larcombe, Cllr Nunn and Cllr Tuck.  
Also Present: WSCC Cllr Jupp, HDC Cllr Blackburn, HDC Cllr Jeffrey and P. Richards (Clerk). No 
members of the public were present. 
Apologies: Apologies were accepted from Cllr Wright. Cllr Smale was not present. 
 

32. To receive any declarations of interests from members in respect to Items on the agenda – 
none. 

33. Public Session - none 
34. Approval of the draft Minutes from the from the last meeting held on 10th February 2026. 

The draft Minutes, having been circulated previously and with an amendment to the meeting 
location, were taken as read. The Chair proposed that they be accepted and signed as correct 
records. This was AGREED.  

35. Matters Arising from the previous meeting (for information only). 
• Item 77/75– SID – Chairman to contact landowner; 
• Item 132/75 – VAS – Cllr Payne and Emrich to arrange installation; 
• Item 21 - Riparian repairs – WSCC Cllr Jupp to send information to Clerk; and 
• Item 21 – Thermal imaging camera – too warm to use effectively. 

36. Report from the County Councillor. 
WSCC Cllr Jupp provided an update, circulated previously, that is attached at Appendix A. In 
addition she advised that: 
• The Red Lane/ School Lane highway repairs had been delayed; 
• She met with local business owners and residents regarding damage cause by HGVs to verges 

in the parish. Local businesses agreed to repair some damaged verges and would advise their 
drivers accordingly; 

• New signage at Bar Lane will be installed to prevent driver error when crossing the A24; and 
• The housing development at Rascals Farm has created a six month closure of a PRoW to 

enable tree felling. She will progress why this activity would take place without an alternative 
diversion in place. 

37. Report from District Councillors – Cllr Jeffrey’s update report was noted.  
• Cllr Larcombe raised concerns about changes to the planned development at Clover Fields 

and the height of the block of flats. Cllr Jeffrey confirmed that he had spoken to the residents 
and would attend the upcoming planning committee. Cllr Blackburn reported that she had met 
the HDC Case Officer who had proposed a reduction in the building height. She had put 
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resident concerns to the officer who had worked with the developer to resolve some of these 
issues e.g. pushing the development further back; and 

• Cllr Blackburn reported on the recent Local Government Review (LGR) meeting with HDC and 
parish councils (SPC could not attend as this meeting clashed with the scheduled parish 
council meeting). She reported that HDC had planned for the transfer of certain assets to local 
councils and that a dedicated HDC officer would be available to parishes who may have 
queries about the LGR process. 

38. Planning. 
a) Planning Applications. 

• DC/26/0104 - 20 Oaklands Park, Emms Lane, Brooks Green - Fell 1x Oak and Surgery to 
4x Oak. 
Members did not object to the application but deferred their decision to HDC's Tree 
Officer for his expert opinion. 

• DC/26/0135 - Rascals Farm, Shipley Road, Southwater - Variation of Conditions 1, 5, 6, 
11, 13, and 19 and Removal of Conditions 7 and 9 of previously approved application 
DC/24/0249 (Reserved matters application for the erection of 96 dwellings and ancillary 
parking and landscaping following approval of outline application DC/20/0695 (up to 100 
residential units with associated vehicular and pedestrian access), relating to layout, 
scale, appearance and landscaping) relating to plans, arboricultural measures and water 
neutrality. 
Members voted, unanimously, to OBJECT to the application. 
Members were in support of the specialist officer’s recommendations in respect of the 
variations of the conditions. However, they objected to the removal of condition 19 and 
reiterated that any incursion on trees subject to Tree Preservation Orders is unacceptable. 
However, Members did accept and support the water neutrality variation. 
DC/26/0190 - Brooks Green Park, Emms Lane, Brooks Green - Variation of condition 7 
and Removal of condition 3 of previously approved application DC/23/1224 (Stationing of 
3no. 2-bedroom residential park homes for year-round occupation) relating to water 
neutrality and broadband provision.  
Members voted, unanimously, to SUPPORT the application. 

• DC/26/0213 - Baileys Farm, Brooks Green Road, Coolham - Variation of Condition 1 and 
Removal of Condition 3 of previously approved application DC/23/1792 (Erection of a 
business unit (Classes E and B8 Use) with associated parking) relating to water neutrality 
Members voted, unanimously, to SUPPORT the application. 

• DC/26/0252 - Lackeys, Hooklands Lane, Shipley - Change of use to extend the 
residential curtilage. 
Members voted, unanimously, to SUPPORT the application. 

b) Planning matters – none. 
c) Planning decisions. 

• PERMITTED – DC/25/1955 - Deer Field Park, Emms Lane, Brooks Green - Variation of 
Condition 1 and Removal of Condition 5 of previously approved application DC/23/1235 
Relating to water neutrality; and 

• WITHDRAWN - DC/25/2131 - Greenacres, Saucelands Lane, Shipley - Demolition of 
existing buildings. Erection of four barn style detached dwellings with associated garages 
utilising existing access together with landscaping. 

39. Boundary Change – the Clerk provided an update and advised that HDC had commenced a 
District-wide Community Governance Review. Any proposed boundary change would form part of 
this process which will commence imminently. 
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40. Roads, Footpaths, Bridleways & General Maintenance of the Parish. 
• Cllr Barrett and Nunn reported damage to the verges in Dragons Green caused by Southern 

Water tanker drivers manoeuvring to gain access to the local treatment plant. Cllr Emrich 
agreed to pass details of a local Southern Water contact to the Clerk who was asked to write 
to the company and seek restitution;  

• WSCC Cllr Jupp had no update on the planned repairs to the bridge adjacent to the Old 
Vicarage; 

• Cllr Larcombe referred to a YouTube video that related to the Shipley Windmill, and he raised 
concerns about the future of this much loved local asset. HDC Cllr Blackburn advised that she 
met the owner recently with a HDC officer to discuss the matter; and 

• Cllr Huggett requested that the Clerk contact the local PRoW Ranger to seek permission to 
move a fence, temporarily, adjacent to a flooded footpath. 

41. WSALC/HALC – the details of the March meeting had been circulated by the Chairman.  
42. Climate and Environment – Cllr Tuck provide an update that included: 

• A summary of the Coolham playing fields consultation feedback has been prepared and would 
be shared. Cllr Payne reminded Greener Shipley that Members needed to sign off on any formal 
plans; 

• 30m of hedging had been acquired for planting in the visible hedge gaps on the playing fields; 
• Several Greener Shipley visits had been organised; 
• Greener Shipley will assist the Community Hub with refillable consumables; 
• Greener Shipley is seeking a carbon expert to assist with their ongoing plans. HDC Cllr 

Blackburn agreed to check with the OnePlanet team who had access to such expert advice; 
and 

• Greener Shipley will have a stand at the next Shipley Village Fete. 
43. Finances. 

a) Approve the March 2026 payments – the payment schedule was AGREED. 
b) Virement – it was to RESOLVED to vire £20,000 of general reserves to the earmarked junior 

playground equipment fund. 
44. Co-Option – the Clerk reported that the formal councillor vacancy period notice had expired. HDC 

advice is that SPC can now co-opt a new Member. Members AGREED that the Clerk publicise the 
vacancy to recruit a new SPC parish councillor. 

45. Shipley Community – no updates. 
46. Dates of next meeting – The next Ordinary Parish Council meeting will be held on Tuesday 14th 

April 2026 commencing 7:30pm at the Andrew Hall, Shipley. 

There being no further business the Chairman closed the meeting at 21:17. 
 
 
Signed ……………………………………………………………………………………………………. Chair 
 
Date……………………………………………………………………………………………………….. 
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Acronym Information 
 

 

AGAR Annual Governance and Accountability Return NPPF National Planning Policy Framework

APCAG Association of Parish Councils Aviation Group PCC Parochial Church Committee

CIL Community Infrastructure Levy PiP Permission in Principle

CSW Community Speed Watch PROW Public Rights of Way

HALC Horsham Association of Local Councils SDNP South Downs National Park

HDC Horsham District Council SHELAA Strategic Housing Economic Land Availability Assessment

HDPF Horsham District Planning Framework SID Speed Indicator Device

HAMSVA Horsham and Mid Sussex Voluntary Association SPC Shipley Parish Council

LGS Local Green Space TPO Tree Preservation Order

NALC National Association of Local Councils TRO Traffic Regulation Order

NHP Neighbourhood Plan WSALC West Sussex Association of Local Councils

  WSCC West Sussex County Council
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APPENDIX A 

 

County Councillor Report for March 2026 

Latest update from Highways: 

• In February over 3,700 potholes were repaired across the county, in 

addition to the 3,095 that were fixed in January.  

• Recent heavy and persistent rainfall has again led to a rise in the number 
of new potholes appearing.  

• There are 22 crews working on reactive repairs, with extended hours into 

evenings and weekends to increase capacity. 

• During continuous wet weather, there have been changes to the method of 
fixing potholes. Where a pothole presents a safety risk to road users, a 

temporary repair will be undertaken to make it safe. Once the weather 

improves, then a full ‘sides sawn and sealed’ repair will be made 
• Each week there is currently clearing or repairing of around 2,000 drainage 

assets to help reduce standing water and prevent further potholes forming.                                                                    

• The Annual Delivery capital programme for 2026/27 was published last 
week – further details on the following link Highways, Transport and 

Planning Delivery Programme 2026/27 HT11(25/26) 

• Repairs to potholes in Brooks Green Road, Coolham are due to take place 

in the next week or two, one area requires replacement of a pipe. 

• A number of potholes on the A272 have been treated as emergencies with 

repairs taking place within 24 hours of being reported. 

• Red Lane and School Lane, Shipley have been marked out for repair on 

10th March. 

Secondary School Places:                                                                                                      

On Friday 6th March, the County Council confirmed that all 8,906 applicants in 

the county have been allocated a secondary school place.  Of those, 86.5 per 

cent will be offered their first preference school, while 97.1 per cent will be 

offered one of their three preferences.                                                                                                                    

The Admissions Team continues to look at opportunities to help give parents and 

carers more information on the process through attendance at secondary school 

open events and briefings for parents in areas where there are currently 

pressures.                                                                                                       

Those with questions about their child’s allocated place or who wish to discuss 

options such as lodging an independent admission appeal can contact the 

admissions team on 03330 142903, or by 

emailing admissions.south@westsussex.gov.uk or                                               

              admissions.north@westsussex.gov.uk.                                            

Pupils who may be feeling anxious about starting secondary school can access 

support and resources through the council’s eWellbeing page. 
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2026/27 Budget 
Proposals to balance the budget for the year ahead, alongside a programme of capital 
investments, were agreed at a meeting of the Full Council at County Hall, Chichester on Friday 
20th February.  As a County Council we deliver over 300 services to more than 915,000 residents 
across 769 square miles.  It was agreed to spend £2.3 billion on day-to-day services in 2026-27 
including: 
• £1,346.7m on schools and education, children’s social care and support         
• £577.2m caring for adults and keeping people healthy      
• £90.1m protecting the environment, recycling and waste disposal              
• £84.6m maintaining roads and providing transport       
• £72.8m on fire and rescue services and supporting communities     
• £5.8m supporting the local economy           
This includes a net revenue increase of £34.7m to meet increasing demand pressures and 
costs, particularly in social care, home to school transport, and special educational needs and 
disabilities.  Alongside the day-to-day revenue budget, the County Council also agreed a five-
year capital programme of £842m, with capital investments of £142.3m for 2026-27, including: 
• £56.5m to maintain roads and provide transport - focusing on the annual highways works 
programme including investments in major A roads and highways depots, bus services, and 
street lighting 
• £39.3m managing schools and education, children’s social care and support – including 
adaptations in mainstream schools to increase the number of specialist school places within 
the county and accommodate a wider variety of needs 
• £6m for recycling and waste disposal, and to protect the environment - mainly focused 
on investment into renewable energy, changes needed to waste disposal to accommodate the 
collection of separate food waste and other nature-based investments to protect the 
environment 
 
Amanda Jupp                                                                                                            
amanda.jupp@westsussex.gov.uk 
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APPENDIX B – HDC REPORT 
 

HDC Update to The Parish Council – March 2026 
 

Prestige Distribution – Reoccurring Alleged Breaches of Conditions 
I continue to be in communication with Coolham residents regarding the continued activities 
of Prestige Distribution outside of their permitted hours. Having raised this time and time 
again with the Planning Compliance team and having been reassured that action would be 
taken in January, I am disappointed that this has not materialised despite chasing the 
compliance team for action to be taken. 
I have now raised the matter directly with the Cabinet Member and have requested their 
intervention in ensuring decisive action is taken with the evidence that has been presented 
over a considerable passage of time. I will provide the Parish with a further update as soon 
as possible. 
District-wide Community Governance Review 
Last month, the Governance Committee voted to conduct a district-wide Community 
Governance Review of Horsham District due to go out to consultation in May. As vice-chair of 
the Governance Committee, I believe it’s vital that we take this opportunity to strengthen local 
democracy and ensure our parish structures genuinely reflect the voices and identities of our 
communities, particularly as we move towards Unitarisation and the establishment of a new 
town council for the currently unparished area of Horsham. 
For me, this review is about getting representation right for the future. I was encouraged to 
see thoughtful debate and a clear focus on ensuring residents are properly heard as these 
important decisions move forward. 
 
Around the District Meetings 
 
The first round of the “Around the District” meetings between Cabinet members, Senior 
Leadership Team representatives and parish councils has taken place and was well 
received. 
Attendance was around 20 representatives at each meeting, with the exception of the North 
East area which saw around 12 attendees. Discussions focused on the Council’s Annual 
Plan, the emerging Local Plan, Local Government Reorganisation, and the Community 
Governance Review. 
In Steyning, where planning issues were of particular interest, there were also a number of 
questions relating to planning applications. 
Overall, parish councils welcomed the format of these meetings and expressed a strong 
interest in continuing them. As a result, a further round of Around the District meetings is 
planned for the summer. 
 
 
County Council Elections – 7th May 
 
Following the decision to proceed with County Council elections this year, preparations are 
now fully underway across all political groups. 
The elections team has confirmed that arrangements are progressing well. Work had 
continued despite the earlier uncertainty, and officers are confident that a full and fair election 
will take place on the 7th May. 
The count for both the County Council elections and the new Horsham Parish election will 
take place at The Bridge Leisure Centre on 8 May. As space within the venue limits the 
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number of count assistants that can be accommodated, the count may take longer than 
usual, so results may not be declared as quickly as in previous elections. 
 
Food Waste Collection Roll-Out 
 
The district-wide food waste service continues to progress well. Delivery of the food waste 
caddies began on 11th February, two days later than originally scheduled due to delays from 
the manufacturer. 
Two delivery crews are currently working across the district, each supported by a depot staff 
member to help ensure all properties are covered. The teams are working systematically 
through the district from Monday routes to Friday routes. Additional Saturday deliveries are 
being undertaken to make up the initial two-day delay. 
All households should receive their caddies by the 10th  April, ahead of their first scheduled 
collection. At present, the missed delivery rate stands at 0.27%, and the delivery company 
will return to complete these deliveries. Complaints regarding deliveries have been minimal. 
Collections will begin on Monday 16th March for properties with Monday collection days and 
will then be phased in over a five-week period. 
The final three food waste vehicles have now been delivered and are undergoing final checks 
before entering service. Staff recruitment and training has been completed, and crews are 
currently familiarising themselves with routes, which is why residents may already see the 
new food waste trucks operating in the area. 
Residents are being reminded not to begin using their caddies yet and to check their 
individual collection start dates online. Stickers on the caddy lids also direct residents to 
check the website for this information. 
Overall, the roll-out remains on schedule. 
 
Former Ambulance Station – Hurst Road Workshops 
 
Works at the Hurst Road Workshops (former ambulance station site) are progressing well 
and the transformation of the building is becoming visible. 
The internal dividing wall has now been removed, allowing the creation of a new training 
room and a dedicated store room, both of which now have lighting installed. The walls are 
fully prepared and ready for decoration. 
Recent heavy rain caused a short pause to roof works, but these resumed on 2 March and 
are not expected to affect the overall timetable for the project. 
 
 
 
Capitol Theatre Refurbishment 
 
Refurbishment works at the The Capitol Theatre remain on schedule. The demolition and 
strip-out phase has now been completed. 
A major engineering milestone has been the installation of a large “birdcage” scaffold within 
the auditorium, consisting of nearly 2 kilometres of scaffold piping. This structure will allow 
safe access for the next stages of work. 
The project will now move into the fit-out phase, during which key infrastructure such as 
cabling and ducting will be installed throughout the building. 
 
DC/25/1658 Clover Fields (Formally Woodfords): Reserved Matters Application 
 
The reserved matters application for up to 3 dwellings on the Parish border with Southwater 
is due to come before the planning committee on the 17th March. Concerns have been raised 
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that since the site changed hands from Reside Developments to Bellway Homes, the 
proposed site layout and composition has changed dramatically, including the addition of  3-
story apartment-style buildings to the settlement boundary of Southwater on Shipley Road. I 
will be speaking at the committee to raise concerns on behalf of residents. 
 
If there are any questions about the contents of this report please feel free to contact me 
using the details below: 
 
E: alex.jeffery@horsham.gov.uk 
Tel: 07751 633398 
 
Best wishes, 
Councillor Alex Jeffery 
District Councillor for Southwater South & Shipley 
  

mailto:alex.jeffery@horsham.gov.uk
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APPENDIX C - PAYMENTS 
 

 

Payments March 2026

Income since last meeting Amount
None -£                                                                                  

TOTAL INCOME -£                                                                                  

Funds Transferred since last meeting Amount
Deposit Account to Current Account 2,000.00£                                                                       
BALANCES ON ACCOUNT Amount
Unity Bank Current Account (T1) 2,270.12£                                                                       28 February 2026

Unity Savings Account (T2) 37,040.73£                                                                     28 February 2026

Lloyds Savings Account 47,523.23£                                                                     31 January 2026

Investment Acc. (NSI) 5,387.65£                                                                       28 February 2026

TOTAL BALANCES 92,221.73£                                                                     
EARMARKED RESERVES Amount
Coolham Airfield Memorial 733.00£                                                                           
Replacement play equipment - reserve fund 27,500.00£                                                                     
Finger Posts 1,700.00£                                                                       
Bridleway Improvement 600.00£                                                                           
Parish maintenance - inc Ash Die back 2,803.00£                                                                       
Playing field and pavilion maintenance 1,500.00£                                                                       
Replacement noticeboards 2,450.00£                                                                       
Defibrillator replacement fund 1,000.00£                                                                       
Includes Election Reserves 2,100.00£                                                                       
Greener Shipley - eco projects 4,500.00£                                                                       
Community Infrastructure Levy 5,414.81£                                                                       
Includes NHP Funding Reserves 500.00£                                                                           
Traffic management (Coolham crossroad & Pound Lane etc.) 22,509.00£                                                                     
TOTAL ALLOCATIONS 73,309.81£                                                                     

PAID SINCE LAST MEETING Invoiced Services Payment Type Folio Amount
None

-£                   

To approve and pay after this Meeting Invoiced Services Payment Type Folio Amount
WSCC Clerk's salary - January 2026 BACS 77 1,542.69£        
Unity Bank Service fee DD 82 6.00£                 
Hugo Fox Website hosting - February 2026 DD 83 23.99£              
Elan City SID warranty 2026 BACS 84 214.80£            
Elan City SID warranty 2026 BACS 85 214.80£            
Grasstex Jet wash playground BACS 86 216.70£            
HDC Litter bin emptying - 6 months BACS 87 88.40£              
Paul Richards Mileage BACS 88 79.20£              
Paul Richards Microsoft 365 licence BACS 89 104.99£            
Paul Richards Mobile phone use - 6 months BACS 90 60.00£              

2,551.57£        

Transfer to current account 1,000.00£        


