Shipley Parish Neighbourhood Plan Working Group
Terms of Reference
1. Status

The Shipley Parish Neighbourhood Plan Working Group ("the Working Group") is established by
Shipley Parish Council as an advisory working group to support the preparation and review of a Joint
Neighbourhood Plan with Southwater Parish Council.

The Working Group is advisory and consultative in nature. It is not a committee of the Council and
does not replace the decision-making authority of Shipley Parish Council or any properly authorised
committee.

All formal decisions relating to the Joint Neighbourhood Plan shall remain the responsibility of
Shipley Parish Council.

The Working Group shall continue until the Joint Neighbourhood Plan has been made or until
dissolved by resolution of Shipley Parish Council.

2. Purpose

The purpose of the Working Group is to represent the interests, priorities and distinctive character of
Shipley Parish within the preparation of the Joint Neighbourhood Plan.

The Working Group shall ensure that the views of Shipley residents, businesses, landowners and
community organisations are effectively represented within the wider joint planning process.

3. Objectives
The objectives of the Working Group are to:

e provide local knowledge, advice and community input to support the Joint Neighbourhood
Plan;

e identify local planning issues, opportunities, risks and priorities affecting Shipley Parish;

e protect and promote the unique rural character, landscape, heritage and environment of
Shipley Parish;

e consider matters relating to housing growth, infrastructure, transport, climate resilience,
biodiversity, design quality, connectivity, local services and community facilities;

e review evidence, policy options and consultation material relevant to Shipley Parish;

e support public engagement and consultation activities within the parish;

e considerresponses and feedback received during consultation stages;

o liaise with the Joint Neighbourhood Plan Steering Group, neighbouring parishes, Horsham
District Council and appointed professional advisers where appropriate;

e provide recommendations and reports to Shipley Parish Council; and

e supportthe preparation of a robust, evidence-based and legally compliant Joint
Neighbourhood Plan.

4. Membership

Membership shall comprise:



e uptofive parish councillors appointed by Shipley Parish Council;

o volunteer residents representing different parts of the parish;

e representatives of local community groups and organisations;

e local business representatives where appropriate;

e district and county councillors where their attendance would assist the work of the Group;
and

e otherinvited stakeholders where relevant to specific matters under consideration.

The Working Group should seek to ensure representation from the parish's principal settlements
and communities, including Shipley, Coolham, Brooks Green and Dragons Green.

The Working Group shall appoint a Chair from amongst its parish councillor members.
The Parish Clerk shall act as lead officer and secretary to the Working Group.

The Working Group may invite additional persons to attend meetings where their expertise or
knowledge would assist discussion.

5. Role of the Parish Clerk
The Parish Clerk shall:

e coordinate the work of the Working Group;

e liaise with Southwater Parish Council, Horsham District Council and appointed consultants;

e prepare agendas, minutes and action logs;

e maintain project records and documentation;

e coordinate consultation and engagement activities;

e support funding applications and budget monitoring;

e report progress to Shipley Parish Council; and

e ensure compliance with the Council's Standing Orders, Financial Regulations and relevant
legislation.

6. Meetings

e The Working Group shall ordinarily meet monthly or as required by the project timetable.

e Meetings may be held in person or virtually.

e At least five clear working days' notice of meetings shall be provided where practicable.

e Meeting notes or minutes shall be prepared and retained as an appropriate audit trail.

e The quorum shall be four members, including at least two parish councillors.

e The Working Group shall seek to operate by consensus. Where a vote is required, decisions
shall be made by a simple majority of members present. In the event of an equality of votes,
the Chair shall have a casting vote.

7. Reporting and Governance
The Working Group shall report regularly to Shipley Parish Council.
Recommendations of the Working Group shall not bind the Council.

The Working Group shall nominate representatives to serve on the Joint Neighbourhood Plan
Steering Group.



All statutory decisions, approval of consultation documents, submission of the plan and
expenditure commitments shall remain matters for Shipley Parish Council.

8. Financial Arrangements

All funding, grants and expenditure shall be administered by Shipley Parish Council in accordance
with its Financial Regulations.

The Working Group shall not commit the Council to expenditure without prior approval.

Any appointed consultants or professional advisers shall be instructed only by the Parish Clerk or
another officer authorised by the Council.

9. Conduct and Conflicts of Interest
Members shall:

e actinthe bestinterests of Shipley Parish as a whole;

e treat others with courtesy and respect;

e promote an inclusive and transparent planning process;

e declare any personal, financial or prejudicial interests relevant to matters under discussion;

e maintain confidentiality where information is identified as sensitive or confidential;

e refrain from making unauthorised public statements on behalf of the Working Group or the
Council; and

e comply with any Code of Conduct adopted by Shipley Parish Council.

10. Review
These Terms of Reference may be amended by resolution of Shipley Parish Council.

The Working Group shall review these Terms of Reference annually and following any significant
change to the scope or governance of the Joint Neighbourhood Plan project.



