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The Minutes of the Ordinary Council Meeting of Shipley Parish Council held on Monday 3rd March 2025 
commencing 7:30 pm held at the Coolham Village Hall. 

 
33. Attendance and Apologies for Absence. 

 
Those Present: Cllr Payne (Chairman), Cllr Huggett, Cllr Nunn, Cllr Larcombe, Cllr Tuck and Cllr 
Smale. 
Also Present: WSCC Cllr Jupp, HDC Cllr Jeffrey and P. Richards (Clerk).  
Two members of the public were present. 
Apologies: Apologies were accepted from Cllr de Zoete, Cllr Emrich, Cllr Woodage, Cllr Wright and 
HDC Cllr Blackburn. 
 

34. To receive any declarations of interests from members in respect to Items on the agenda – 
none. 

35. Public Session - A resident asked for an update on the request for additional litter bins in Shipley 
village. The Chair advised that this matter would feature later in the meeting but asked the Clerk to 
give a brief update. He advised that he had raised the items discussed previously and is awaiting a 
response from the HDC Waste Chief Officer. 

36. Approval of the draft Minutes from the last ordinary meeting held on 13th February 2025. 
The draft minutes, having been circulated previously, were taken as read. The Chair proposed that 
they be accepted and signed as correct records. This was AGREED. Matters Arising from the 
previous meeting (for information only). 

• Item 77 – SID – Cllr Smale was asked to send landowner contact details to the Chairman;  
• Item 142 - Highways meeting now taken place; 
• Item 161 - A272 flooding – WSCC will jet the culvert in the next two weeks; 
• Item 162 – Coolham field covenants – Clerk to progress via Cllr Emrich; 
• Item 10 – Tree branch in Red Lane – The Chairman to investigate with Cllr Woodage before the 

Village Day and the bird nesting season;  
• Item 25 – VAS installation – awaiting dry weather to install; and 
• Survey – the Chairman to review the feedback comments. 

37. Report from the County Councillor. 
WSCC Cllr Jupp provided an update, circulated previously, that is attached at Appendix A. 
She also referred to planning application DC/25/0102 and reminded Members that a 
previous (but failed) development had caused local residents concern for their safety due 
to poor access roads and the high volume of construction traffic using narrow country 
roads. 

38. Report from District Councillors. 
HDC Cllr Jeffrey provided an update, circulated previously, that is attached at Appendix B. He 
advised that the Knepp BES planning application is subject to a Task and Finish Working Group 
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Review and he awaits their update. Cllr Nunn asked if planning application DC/24/1966 would be 
called in to the HDC Planning Committee for review. He agreed to report back on this matter. 

39. Planning 
a) Planning Applications. 

• DC/25/0070 - Birchwood Lodge, Shaws Lane, Southwater - Demolition of existing 
dwelling, and erection of new 3 bedroom dwelling and detached garage. 
Members voted, unanimously, to SUPPORT the application. 

• DC/25/0102 - Land at Campsfield, Linfield Close, Southwater - Outline application with 
all matters reserved except for access for up to 82 dwellings with vehicular and pedestrian 
accesses, public open space, noise mitigation measures, landscaping, foul and surface 
water drainage and associated works. 
Members voted, to OBJECT to the application- VOTES – 2 x no comments and 6 
objections. 
Members noted that vehicular and pedestrian access to the site is restrictive and would 
cause lorries to drive through narrow roads. Members also recalled a previous attempt to 
develop this land where lorries and vehicular activity caused major disruption and safety 
issues for local residents and pedestrians. 
Members noted Southwater PC's response to the consultation and agreed with the 
statements made. 

• DC/25/0114 - Home Farmhouse, Cowfold Road, Coolham - Conversion and extension 
of a redundant agricultural barn to form a residential dwelling with change of use of land 
from agricultural to residential to form a curtilage to the dwelling. 
Members voted to add NO COMMENT to the application – VOTES – 1 support, 3 no 
comments and 2 objections.  

• DC/25/0122 - Bentons Place, Hooklands Lane, Shipley - Proposed installation of 
cladding and doors to existing barn. 
Members voted, unanimously, to SUPPORT the application. 

• DC/25/0138 - Shell Gas Limited, Coolham Road, Coolham - Variation to application 
SP/44/92 to retrospectively correct the installed LPG storage on site from the approved 
capacity of 50t to 60t. 
Members voted to SUPPORT the application – VOTES – 4 support and 2 no comment. 

b) Planning matters. 
• Cllr Nunn proposed that, for large scale applications, Members should hold on-site 

meetings, preferably with the developer, to review any such application. The proposal 
was seconded by Cllr Huggett and AGREED unanimously; 

• HDC Cllr Jeffrey agreed to investigate the pause in development at the Sincox Lane 
development; 

• HDC Cllr Jeffrey agreed to investigate the option to report a Stage 1 complaint to the 
Planning Department in relation to their delay in resolving the outstanding planning 
matters at the Prestige site; and 

• The Chairman is to write to the resident who had offered land for the HDC SHLAA. 
c) Planning decisions. 

• PERMITTED - DC/24/1871 - Blackthorn Cottage, Old House Lane, Southwater - Erection 
of outbuilding and associated works; 

• PERMITTED - DC/24/1273 - Orchard Farm, Emms Lane, Brooks Green - Change of use of 
former packing station from agriculture to commercial storage (Class B8) together with 
associated alterations and parking (Retrospective). 

40. Roads, Footpaths, Bridleways & General Maintenance of the Parish. 
• The Chairman reported on fly tipping of asbestos sheets near Abrahams Well. HDC Cllr Jeffrey 

agreed to report this to HDC for removal; and 
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41. Cllr Nunn reported a re-emergence of a very large pothole in Dragons Green Road. WSCC Cllr Jupp 
agreed to report this to WSCC Highways for repair. 

42. WSALC/HALC – no update. 
43. Climate and Environment – Cllr Tuck provided an update that included: 

• The options to re-wild Coolham Playing field will be the subject of local consultation with an event planned for 22nd 
March 2025. Greener Shipley will leaflet drop local residents with the relevant information and post details on social 
media; 

• A litter collection will be organised for the Spring; 
• Greener Shipley will support local and national environmental initiatives such as National Composting week via 

social media; 
• The local use of a thermal imaging cameras was highlighted in the recent HDC Climate newsletter; and 
• The Greener Shipley draft terms of reference will be circulated to Members for comment. 

44. Finances. 
• Payments – Members approved the payments schedule that is attached at Appendix C; and 

45. Unity Bank – the Clerk advised that the application to open two accounts had been successful. 
46. Shipley Community. 

• Cllr Nunn reminded the Chairman that the Church had asked that the damaged tree branch in Red Lane 
be removed before the Village Day. The Chairman reported he had been to site since the last meeting 
that he had been liaising with Chris Allen, and was simply waiting for some drier weather and lighter 
evenings with time on our side before the event in May; and 

• Cllr Tuck advised that the Head Teacher at Shipley School would be stepping down and reminded 
Members that this year was the 150th anniversary of the school. She reported that the Soap Box Derby 
would not proceed in 2025. She also advised that she would attend the next Wiliam Penn school 
assembly to promote the re-wilding of Coolham Playing Field. 

47. Dates of next meetings.  
• The next Ordinary Parish Meeting will be held on Monday 7th April 2025 commencing 7:30pm at the Coolham Village 

Hall; and 
• The next Planning Sub-Committee Meeting will be held on a date to be advised. 

 
There being no further business the Chairman closed the meeting at 21:01. 

 
 
Signed ……………………………………………………………………………………………………. Chair 
 
 
Date……………………………………………………………………………………………………….. 
 
 
Acronym Information 
 

 

AGAR Annual Governance and Accountability Return NPPF National Planning Policy Framework

APCAG Association of Parish Councils Aviation Group PCC Parochial Church Committee

CIL Community Infrastructure Levy PiP Permission in Principle

CSW Community Speed Watch PROW Public Rights of Way

HALC Horsham Association of Local Councils SDNP South Downs National Park

HDC Horsham District Council SHELAA Strategic Housing Economic Land Availability Assessment

HDPF Horsham District Planning Framework SID Speed Indicator Device

HAMSVA Horsham and Mid Sussex Voluntary Association SPC Shipley Parish Council

LGS Local Green Space TPO Tree Preservation Order

NALC National Association of Local Councils TRO Traffic Regulation Order

NHP Neighbourhood Plan WSALC West Sussex Association of Local Councils

  WSCC West Sussex County Council



 
Shipley Parish Council  3rd March 2025  Ordinary Council Meeting Minutes 
 Page 4 | 10 

 

 

APPENDIX A 

County Councillor’s Report – February 2025 

 
Various roads in the parish were inspected in January and jobs were raised for any 

defects found – most of these have now been repaired.  The relentless rain is having a 
detrimental effect on road surfaces, but highways teams are managing to keep up to 

date with inspections and contractors are carrying out repairs in reasonable time.   

Free Bikeability training to Year 6 pupils who are eligible for free school meals is being 
offered by the County Council in a bid to ensure that these children can develop the 

confidence and skills to cycle safely. The training sessions will be available from January 

2025.  Bikeability is the government recognised syllabus for cycle training in the UK and 
ensures participants can make independent and safe cycle journeys, providing a 

foundation to a lifetime of active travel. For further information visit the Cycle Safety 

Courses for Children on the council website - www.westsussex.gov.uk/roads-and-

travel/road-safety/cycle-safety-courses-for-school-children/.  

The County Council is asking local residents for feedback in a public survey about its 

draft Local Flood Risk Management Strategy. 
As the lead local flood authority for West Sussex, the County Council is responsible for 

developing, maintaining, applying and monitoring a Local Flood Risk Management 

Strategy.  It will guide how the Council works with water companies, district and 

borough councils, residents, landowners and the Environment Agency to improve local 
flood risk management in the county, with specific actions for the next five years.  Last 

September, the Council surveyed residents in West Sussex to ask about their 

experiences of flooding to better understand how the risks can be managed. Their 
comments and suggestions on flood risk management were used to develop the 

strategy. Now the Council is asking residents for their views on the draft before it goes 

to the next stage.  To take part in the Local Flood Risk Management Strategy survey, 
please visit yourvoice.westsussex.gov.uk/west-sussex-draft-local-flood-risk-

management-strategy-consultation-2025-2030. 

The proposed budget for 2025/26 will be debated at the County Council meeting on 
Friday 14th February and voted on by members in attendance.  The net revenue budget 

requirement is £826.996m and the increase in Council Tax will be 4.99%, comprising 

2.99% for General Fund services and 2% towards the cost of Adults’ Social Care.   

Devolution: The Deputy Prime Minister, Angela Rayner, announced in Parliament a week 

ago that Sussex was to be included in the priority programme for setting up a mayoral 

authority, with elections for mayor taking place in May 2026.  A Government 

consultation will now take place and discussions with District and Borough councils will 

get underway to discuss the establishment of unitary authorities and their geography. 

Recycling:  Throughout West Sussex, we are proud to work alongside a team of 

passionate recycling and waste prevention volunteers. They attend public and private 
events to promote waste prevention, reuse, and recycling and are eager to answer 

questions about the county's recycling services and waste reduction initiatives.  In 

addition to the public events listed below, we are participating in numerous privately 
hosted talks and events for local community groups, schools, and other organisations. If 

you would like our team to give a talk, visit your school, attend an event, or if you would 

like more information, please contact us at: waste.prevention@westsussex.gov.uk.                                                                   
We also support our partners at the district and borough councils with community 

outreach in selected areas, engaging residents on both recycling and waste prevention 

topics. 

http://www.westsussex.gov.uk/roads-and-travel/road-safety/cycle-safety-courses-for-school-children/
http://www.westsussex.gov.uk/roads-and-travel/road-safety/cycle-safety-courses-for-school-children/
https://yourvoice.westsussex.gov.uk/west-sussex-draft-local-flood-risk-management-strategy-consultation-2025-2030
https://yourvoice.westsussex.gov.uk/west-sussex-draft-local-flood-risk-management-strategy-consultation-2025-2030
mailto:waste.prevention@westsussex.gov.uk
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February/March events 

• Saturday 15 February (10:30am–1pm) - Volunteer Recruitment Fair, Rustington 

Methodist Church, Claigmar Road, Rustington, BN16 2NL 

• Saturday 15 February (1pm–3pm) - Cats Protection Charity Bazaar, Millennium 

Hall, Roffey, Crawley Road, Horsham, RH12 4DT 
• Tuesday 18 February (9am–11am) - UKHarvest Super hub, Oving Jubilee Hall, 

High Street, Oving, PO20 2DQ 

• Tuesday 25 February (7pm-9:30pm) - Waste prevention talk for Steyning Green 

Drinks, Saxon Room, Steyning Centre, Fletchers Croft, Steyning BN44 3XZ.  
• Monday 17 March (10am–4pm) - Food Waste Action Week Information Stand, 

Horsham Library, Lower Tanbridge Way, Horsham, RH12 1PJ 

• Wednesday 19 March (9:30am–11am) - Food Waste Action Week Information 
Stand at Food Hub, Broadfield Community Centre, Broadfield Barton, Crawley 

RH11 9BA 

• Thursday 20 March (9:30am–11am) - Food Waste Action Week Information Stand 
at UKHarvest Community Food Hub, Sidney Walter Centre, Sussex Road, 

Worthing, BN11 1DS 

• Friday 21 March (10am–4pm) - Food Waste Action Week Information Stand, 
Crawley Library, Southgate Avenue, Crawley, RH10 6HG 

• Saturday 22 March (10am–3pm) - Food Waste Action Week Information Stand, 

Worthing Library, Richmond Road, Worthing, BN11 1HD 
• Wednesday 26 March (9:30am–11am, setup from 8am) - Food Waste Action 

Week Information Stand at UKHarvest Community Food Hub, Chanctonbury 

Leisure Centre, Storrington, RH20 4BG 

 

 

Amanda Jupp                                                                                                                              

amanda.jupp@westsussex.gov.uk  

 
  
 

 
  

https://greeningsteyning.org/event/green-drinks-recycling-masterclass/
https://greeningsteyning.org/event/green-drinks-recycling-masterclass/
mailto:amanda.jupp@westsussex.gov.uk
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APPENDIX B – HDC REPORT
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APPENDIX C – PAYMENTS 

 

 
 

 

Payments February 2025

Income since last meeting Amount
Bank Interest 59.09£                                                                   

TOTAL INCOME 59.09£                                                                   

Funds Transferred since last meeting Amount
Deposit Account to Current Account 3,500.00£                                                            
BALANCES ON ACCOUNT Amount
Current Account (Treasurers) 2,615.24£                                                            31 January 2025

Deposit Account (Bus Bank) 65,791.52£                                                          31 January 2025

Investment Acc. (NSI) 5,387.65£                                                            
TOTAL BALANCES 73,794.41£                                                          
EARMARKED RESERVES Amount
Coolham Airfield Memorial 733.00£                                                                
Replacement play equipment - reserve fund 6,000.00£                                                            
Finger Posts 1,700.00£                                                            
Bridleway Improvement 600.00£                                                                
Parish maintenance - inc Ash Die back, H&WB 2,803.00£                                                            
Playing field and pavilion maintenance 1,500.00£                                                            
Replacement noticeboards 1,200.00£                                                            
Defibrillator replacement fund 1,000.00£                                                            
Includes Election Reserves 2,100.00£                                                            
Winterisation of car park field 2,500.00£                                                            
Includes NHP Funding Reserves 500.00£                                                                
Traffic management (Coolham crossroad & Pound Lane etc.) 17,509.00£                                                          
TOTAL ALLOCATIONS 38,145.00£                                                          

PAID SINCE LAST MEETING TO BE APPROVED Invoiced Services Payment Type Folio Amount
None -£                   

-£                   

To approve and pay after this Meeting Invoiced Services Payment Type Folio Amount
WSCC Clerk's salary - Jan 2025 BACS 76 1,436.85£        
Starboard Systems Scribe accounts package BACS 77 331.78£            
Andrew Hall Hall hire 13/01/2025 BACS 78 33.75£              
WSALC Planning training Cllr Tuck BACS 79 48.00£              
Hugo Fox Website hosting - Feb 2025 DD 80 23.99£              

1,874.37£        

Immediate Transfer S/Acc to C/Acc. 1,750.00£        


