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The Minutes of the Ordinary Council Meeting of Shipley Parish Council held on Monday 1st September 
2025 commencing 7:30 pm held at the Coolham Village Hall. 

 
109. Attendance and Apologies for Absence. 

 
Those Present: Cllr Payne (Chairman), Cllr Barrett, Cllr de Zoete, Cllr Emrich, Cllr Hood, Cllr 
Huggett, Cllr Larcombe, Cllr Nunn, Cllr Smale and Cllr Wright. 
Also Present: WSCC Cllr Jupp and P. Richards (Clerk).  
One member of the public was present. 
Apologies: Apologies were accepted from, Cllr Tuck. 
 

110. To receive any declarations of interests from members in respect to Items on the agenda – 
None 

111. Public Session – a resident presented his planning application (DC/25/1277 & 1278) and invited 
questions. The Chair advised that Members may ask him questions when this topic was discussed. 

112. Approval of the draft Minutes from the from the last meeting (24th July 2025) and the Planning 
Committee meeting (5th August 2025). 
The draft Minutes, having been circulated previously, were taken as read. The Chair proposed that 
they be accepted and signed as correct records. This was AGREED.  

113. Matters Arising from the previous meeting (for information only). 
• Item 77 – SID – TBA;  
• 85 – Invite Highways Manager to next SPC meeting – to await completion of works; and 
• 88 – repaint yellow lines at Buck Barn services – contractor to commence works. 

114. Report from the County Councillor. 
WSCC Cllr Jupp provided an update, circulated previously, that is attached at Appendix A. In 
addition she reported that the Highways team were dealing with several flash flood and storm 
related complaints. 
• Cllr de Zoete referred to an overgrown footpath. She was advised to report the matter to WSCC 

via the online reporting tool. In addition, WSCC Cllr Jupp agreed to review this and asked Cllr 
de Zoete to send her the necessary details; and 

• Cllr Emrich thanked her for the verge management report. The Chairman asked where the verge 
grass waste was being recycled. WSCC Cllr Jupp advised that it would be composted into 
biochar. 

115. Report from District Councillors – no update received. 
116. Planning. 

a) Planning Applications. 
• DC/25/1153 - Palaceland Farm, Hooklands Lane, Shipley - Demolition of existing 

agricultural barn and construction of a holiday let accommodation (Class C1). Following 
previous extant approval DC/23/0589. 
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Members voted, unanimously, the SUPPORT the application. 
Members requested that HDC add a condition to ensure the new building be ancillary to 
Palacelands for the stated purposes only and not for other activities e.g. sold off to form a 
new separate property. 

• DC/25/1277 and 1278 - The Plat, Thakeham Road, Coolham - Erection of a lean-to 
structure to provide music storage and a break out space from the main practice area of 
the open timber-framed barn. (Full Application and listed). 
Members voted to SUPPORT the application. VOTES – 8 support and 2 neutral. 

• DC/25/1279 - The Chapel Holiday Let, Old House Manor Estate, Cowfold Road, 
Coolham - Conversion of a chapel to be used as a self-contained holiday let 
(Retrospective). 
Members voted to add NO COMMENT to the application. VOTES – 2 object and 8 
neutral. 

b) Planning matters – none. 
c) Planning decisions. 

• REFUSED – DC/24/1966 - Land North of Cowfold Road, Coolham - Erection of 9no. 2-, 
3- and 4-bedroom dwellings, including a mix of houses and bungalows. 

117. Roads, Footpaths, Bridleways & General Maintenance of the Parish – none. 
118. WSALC/HALC – no meeting. 
119. Climate and Environment – no meeting. 
120. Finances. 

a) Donation requests – Members considered the donation request from the Shipley Community Hub 
After review and comment, the majority of councillors AGREED to donate £594 to the Hub. The 
Chairman asked that any future donation requests from the Hub be accompanied by audited 
accounts with a balance sheet. 

b) Approve the September payments - approved. The payments schedule is attached at Appendix 
B. 

c) 2026/27 budget and precept – the Clerk advised Members that the precept for 2026/27 will need 
to be agreed at the December 2025 meeting. Draft budgets will be prepared for the preceding 
meetings for review. 

d) External Auditor report – the Clerk advised that the External Auditor had approved the SPC 
accounts for 2024/25 and issued the necessary completion certificate. A copy of the certificate is 
on the SPC website. 

121. Shipley Community. 
• Shipley Church – Cllr Nunn reported that over £1,000 had been raised at the recent Bank 

Holiday fund raising event and that the Church are seeking a new Treasurer. 
122. Resolution to exclude the press and public to discuss a confidential matter – this resolution 

was AGREED unanimously, and the members of the public left the meeting.  
The matter of a proposed parish boundary change was discussed, and the clerk was asked to 
evaluate the impact on existing SPC households. The matter is to remain confidential until all 
parties involved have been briefed. 

123. Dates of next meeting – The next Ordinary Parish Council meeting will be held on Monday 1st 
September 2025 commencing 7:30pm at the Coolham Village Hall. 

There being no further business the Chairman closed the meeting at 20:46. 
 
 
Signed ……………………………………………………………………………………………………. Chair 
 
Date……………………………………………………………………………………………………….. 
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Acronym Information 
 

 

AGAR Annual Governance and Accountability Return NPPF National Planning Policy Framework

APCAG Association of Parish Councils Aviation Group PCC Parochial Church Committee

CIL Community Infrastructure Levy PiP Permission in Principle

CSW Community Speed Watch PROW Public Rights of Way

HALC Horsham Association of Local Councils SDNP South Downs National Park

HDC Horsham District Council SHELAA Strategic Housing Economic Land Availability Assessment

HDPF Horsham District Planning Framework SID Speed Indicator Device

HAMSVA Horsham and Mid Sussex Voluntary Association SPC Shipley Parish Council

LGS Local Green Space TPO Tree Preservation Order

NALC National Association of Local Councils TRO Traffic Regulation Order

NHP Neighbourhood Plan WSALC West Sussex Association of Local Councils

  WSCC West Sussex County Council
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APPENDIX A 
 

 
 

County Councillor Report – September 2025 

Adult Services 
The County Council is celebrating news that its Adults Services have been rated ‘good’ by 
the Care Quality Commission (CQC) in its report published on 29th August. 
Following its assessment of the council earlier this year, the regulator found strong 
leadership within adult social care teams and effective support that enables people to live 
healthier lives.  

While further improvements to address gaps in service are needed, the 

findings evidence the progress made and the council’s effectiveness at 

making a real difference to people’s lives.  
Economy and Skills                                                                        

The County Council has launched Skills Bootcamps, a new initiative designed to 

help people gain in-demand skills that local employers are actively seeking. The 

programme offers access to industry-recognised, flexible training courses tailored 
to meet current workforce needs.      Skills Bootcamps, which are funded by a 

£4.3m grant from the Department for Education, are open to anyone aged 19 or 

over who lives or works in West Sussex, whether employed, unemployed or self-

employed. The courses last up to 16 weeks and have a guaranteed job interview 

or career progression opportunity at their conclusion. Participants gain both 

technical and soft skills relevant to local industries, helping them secure 
employment, start an apprenticeship or advance their careers.                                                                                     

Employers play a vital role in the programme, actively shaping course content to 

meet real-world needs, mentoring participants throughout their training, offering 

hands-on experience and facilitating interview opportunities. In turn, they are 

supported to address skills and recruitment gaps within their workforce, which 

helps boost productivity and drive business growth. Training is targeted at 
addressing local skills gaps across the county’s key employment sectors and 

supporting employers of all sizes.  More information on the website. 

Highways - How often do the verges get cut?                                                                              
Cut times vary each year to suit growing conditions. It takes about 4-7 weeks to cut all grass 
across the county.                                                     Urban cuts - In towns and other built-up 
areas, we cut and maintain grass  
verges during the growing season, which is typically between March and November.                                                                                                   
Rural cuts - In the countryside, or where there are no pavements, we only maintain the 
verges from a highway safety perspective.                               Verges in rural areas receive 
cuts in the following order: 

• one visibility splay cut for safety - five weeks during April and May 

• one 1-metre-wide cut to stop grass and vegetation overhanging the road - 

from July to September 

• one overall cut a year - from end September to beginning of December.                                                                                       
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Greenprint is an exciting 3-year project to test if grass cuttings collected from 

mowed verges can be converted into biofuels and a material called biochar, a 

carbon-rich substance that is like charcoal. We are also measuring how changes 
to the way we cut the grass can give nature a boost, reduce greenhouse gas 

emissions and capture carbon in the ground. We are trialling a new way of 

managing grass verges to reduce the carbon footprint associated with highways 

maintenance. 

 

Rethinking verge maintenance                                                                We 

have partnered with South Gloucestershire Council to explore new ways 
to maintain roadside verges and open spaces. In West Sussex we are 

using special mowers to 'cut and collect' grass on urban verges in 

Horsham and rural verges in Aldwick, Bersted and Pagham. We are 

trialling different cutting schedules and taking the cut grass away.                                  
Cuttings are usually left to compost on the ground but that creates 

carbon dioxide (CO2) and nitrous oxide (N2O), the gasses that 
contribute to climate change.                                                                                 
Collecting the cuttings reduces these greenhouse gas emissions and the 

grass regrows more slowly so more wildflowers that attract pollinating 

insects have a chance to grow. This captures more carbon in the soil 

and the collected cuttings can be processed to create useful products 

like biofuel and biochar. Slower grass regrowth also reduces the 
number of times we need to cut the grass each year which means the 

mowing machines need less maintenance and we use less fuel to power 

them.  Last year we cut and collected over 909 hectares of grass, 

equivalent to 1,400 football pitches. The project is now in its third year 

and we are proud of the progress being made.  
Transforming cuttings into Biochar.                                                      

Biochar is a very stable carbon-rich material made from plants. It can be 
incorporated into construction materials like concrete and asphalt.  Because it is 

very slow to decompose it can safely store carbon for centuries, which can help 

reduce carbon dioxide in the atmosphere.                                                                                      

Greenprint is evaluating different ways of converting the cut grass we collect 

https://links-2.govdelivery.com/CL0/https:%2F%2Fbeta.southglos.gov.uk%2Fenergy-from-grass-cuttings%2F/1/01010198f03d19b5-1faa25d9-d70e-486a-8898-18bfd20e0c67-000000/VGwidktVQOai7fPKx112D3URL5_TmM2Na1vKQ3jdHUM=420
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from roadside verges into biochar. Our trials and lab tests looked at two 

methods. 

• Hydrothermal carbonisation (HTC) that processes organic material using 

heat and water. 

• Pyrolysis that breaks down the cuttings using dry heat in the absence of 

oxygen. 

Pyrolysis proved to be the most viable option because HTC had problems 

processing litter in the grass, which resulted in poorer quality biochar. We are 

planning road trials to investigate the use of biochar in road maintenance and 
seeing if biochar made from grass cuttings collected from roadside verges could 

be used in our road repairs. Adding biochar to road surfaces or using it to build 

the road substructure helps trap carbon dioxide in a stable form within the 

ground. We will study how these eco-friendly road construction methods can be 

used to store carbon and lower emissions. This could play a big role in creating a 

road infrastructure that helps fight climate change. 

Amanda Jupp                                                                                             

amanda.jupp@westsussex.gov.uk 
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APPENDIX B – HDC REPORT 
 

APPENDIX B – PAYMENTS 
 

 

Payments September 2025

Income since last meeting Amount
Bank Interest 15.21£                                                                      
 
TOTAL INCOME 15.21£                                                                      

Funds Transferred since last meeting Amount
Deposit Account to Current Account 4,600.00£                                                               
BALANCES ON ACCOUNT Amount
Unity Bank Current Account (T1) 5,381.35£                                                               31 July 2025

Unity Savings Account (T2) 51,009.58£                                                             31 July 2025

Lloyds Savings Account 26,448.25£                                                             31 July 2025

Investment Acc. (NSI) 5,387.65£                                                               31 July 2025

TOTAL BALANCES 88,226.83£                                                             
EARMARKED RESERVES Amount
Coolham Airfield Memorial 733.00£                                                                   
Replacement play equipment - reserve fund 7,500.00£                                                               
Finger Posts 1,700.00£                                                               
Bridleway Improvement 600.00£                                                                   
Parish maintenance - inc Ash Die back, H&WB 2,803.00£                                                               
Playing field and pavilion maintenance 1,500.00£                                                               
Replacement noticeboards 2,450.00£                                                               
Defibrillator replacement fund 1,000.00£                                                               
Includes Election Reserves 2,100.00£                                                               
Winterisation of car park field -£                                                                           £2,500 Paid May 2025

Greener Shipley - eco projects 4,500.00£                                                               
Community Infrastructure Levy 5,414.81£                                                               
Includes NHP Funding Reserves 500.00£                                                                   
Traffic management (Coolham crossroad & Pound Lane etc.) 22,509.00£                                                             
TOTAL ALLOCATIONS 53,309.81£                                                             

PAID SINCE LAST MEETING Invoiced Services Payment Type Folio Amount
None

-£                   

To approve and pay after this Meeting Invoiced Services Payment Type Folio Amount
Vision ICT Website domain annual fee BACS 33 36.00£              
WSCC Clerk's salary - July 2025 BACS 34 1,492.91£        
Moore External audit fee BACS 35 283.50£            
Andrew Hall Management Committee Hall meets - 29/4, 15/5, 3/7, 24/7 BACS 36 121.50£            
Hugo Fox Website hosting - August 2025 DD 37 23.99£              
Jo Nunn Training - parking charge BACS 38 5.80£                 
Matthew Payne SID - postcrete supplies BACS 39 39.96£              
Elan City SID - warranty device 23/06-007 BACS 40 161.83£            
Elan City SID - warranty device 22/18-0045 BACS 41 125.94£            
Coolham Village Hall Hall meets - 3/3, 7/4, 16/6 BACS 42 90.00£              
Unity Bank Service Charge BACS 43 6.00£                 
WSCC Clerk's salary - August 2025 (inc back pay) BACS 44 1,741.80£        

4,129.23£        

Transfer to current account 4,100.00£        


